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RegulationsGover ning Assodiate Students

(Notapplicableto sudentsof M. B., ChB. Programmeand Theology Divison)
(For Programmesjointly offered by different Departments, the term “ Department” in the
Regulations refersto relevant Committee concemed.)
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Rules and Regulations

Associate students shdl observe rulesand regulaions prescribed by the University
authorities.

Admission and Application

Associate Sudentsunder the International Asian Studies Programme (IASP)

Overseasstudents areadmitted to study courseadministered by the IASP (minimum
one3-unit course) and courses offered by other Faculties(except for courses of the
Fecultiesof Medicine and Education, specified College General Education and other
specified courses). The IASP courses are open to qualified students of any nationdity
who have sufficient command of either Chinese or English to benefit from the

Programme. Applicants should currently be enrolled inor havegraduated froman

accredited college or university. Exchange studentsare accepted in accordancewith

exchange agreements.

(@) Asxciate Undergraduate Students
Thiscategory includes undergraduate gudents who have completed &t | east
two termsof university studies. Students should have obtained a grade
point average (GPA) of at least 3.0 on a4.0 scale (B average or better).
Applicantsfrom institutionsnot using the GPA systemwill be assessed on
their overall academic performance.

Anasciate student shal pursue an goproved courseof study not leading

to a degree or adiploma of the Universty, and shall receive an academic

report on the course/s he hastaken.

(b) Asxciate Postgraduate Sudents
This caegory includes:

(i) studentswitha Bachdor’ sdegree from a recognized institution of
higher learning who have obtained a grade point average (GPA) of at
least 3.0 on a 4.0 scale (B average or better). Applicants from
institutionsnot usng the GPA systemwill be assessed ontheiroverdl
academic perfformance, and

(ii) sudentswho are currently enrolled in apoggraduate degree programme
at another university.

Associate Studentsof Full-time Undergraduate Programmes

(@) An applicant whose educational standard is conddered adequate by the
Depatment and the Board of the Faculty concerned may beadmitted as
an associ ate student to pursue an approved courseof study not leading to
adegree of the University.

(b) Application for admission as an associae gudent shall be supported by a
certified true copy of academic record and made to the Registrar by a
specified dae.

(c) An associate student shall receive an academic report onthe course/she
has taken.
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Associate Students of Postgraduate Programmes

(@) An gpplicant whose educational standard is considered adequate by the
Graduate Dividon concerned may be admitted uponthe gpproval of the
Council of the Graduate School as an associate student to pursue an
approved course of advanced study or research not leading to acettificate,
diplomaor higher degree of the Universty.

(b) Normally, application for admission as an associate student shall be
supported by a certified true copy of academic record and madeto the
Registry via the Graduate Division concerned by a specified date.

Fees

Thefees prexcribed by the University Coundl shall be payableon dates gecified
unless prior pemission for deferment is obtained.

A student in arrears shall besubject to fines A studentin arears, whetherin part or
in full, or who has outstanding fines unpaid for more than two weeks shall be
considered to havewithdrawn from studies.

Caution money shall bepayableon first regigration as a deposit to make good any
outstanding debts to the Univerdty incurred in, for example, damages to University
and/or College property. Thissum lessany deductionsmadefor outstanding debts
shdl be refunded on discontinuation of studies at the University.

Apart from caution money, fees once paid shdl not be refunded, except under very
special circumgances.

Registration

An applicant who has been offered admissionto an approved course of study or
research shall pay thefees and register with the Regi stry/COffice of Academic Links
on the regpective specified date/sand shall beconsidered to have enrolled in the
approved courses of study or research from the date of hisfirst registration.

A student shall register for courses on the spedified date/sin each academic year.
Anyone who fails to register for courses after alapse of two weeks from the
specified date/sshdl be cons dered to have withdrawn from sudies a the Universty.
A student who isunéebleto regiger for courseson the specified date/'s mug gpply for
deferment inwriting to the Registrar/Director of Academic Links.

A student regi stered for a full-time course of gudy or research shall not take up any
full-imeemployment, pad or unpaid, during term time except by prior permission
of the Department/Programme/Graduate Division concerned/IASP.

No student shall be allowed to change his status to that of a candidate for a
certificae, diploma degree or higher degree of the University unless he has dready
satisfied the University’ srequirements for admission to an approved course of
study or research leading to acertificate, diploma, degree or higher degree of the
University and unless the change of statusis specially recommended by the
Department/Progranme/Graduate Division concerned and approved by the Senate.
A student shall regigterin the namewhich gppeasin hisHong Kong Identity Card
or passport.

A student shall inform the Registrar/Director of Academic Linksimmediatey of
any change of name, addressor other particul asentered in thestudent’ s registration
record.

No application for changing a sudent’ sregistered particul ars shd | beaccepted after
departure fromthe University.
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CourselLoad

Asxciae gudents of full-time undergraduate programmesshal | take a course load
of up to 18 units per teem, and assodiate undergraduate students of IASP shdl take
afull load of 12-18 units of coursesin any termexcept with prior permisson of the
Depatment/Programme/Graduate Division concerned. However, no student shall
be allowed to take more than 21 unitsin any term.

Associate postgraduate students of IASP can take either:

(@) afull load of 12-18 units of courses in any term; or

(b) conduct research and take a minimum course load of 3 units.

Asci ate students of postgraduate programmes shall take the courses as gecified
by the Graduae Division concerned.

Selection of Cour ses

A dudent shall select his coursesaccording tothestudy schemeof his programme
of study.

An assod ate student of IASP shall, after consulting the teacher/s designated by
IASP and making surethat there is no timetabl e clash among the courses hewi shes
to slect, complete theprescribed procedure for course registration.

Course Withdrawalsand Additions

A student who wishesto apply for withdrawal or addition of course/sshdl conplete
the prescribed procedure withi n two weeksafter the beginning of the teaching term.
Only under very special circumstances may a student apply for permission to
withdraw from acourse or enroll in anew course after the second week of the
teaching term. Such applicaions shall be madeon aprescribed form and submitted
to the Department/Programme/Graduate Divison concerned/Office of Academic
Linksfor consideration.

A student who withdraws from a course without going through the prescribed
procedure shall be given agrade of “ F’ for thecourse.

Class Attendance and L eaveof Absence

A student shdl atend dasses, tegs and examinations as required by the teachersof
thecourses in which he has enrolled.

A gudent who has been absent for any period shall be responsible for applying to
theteacher/s concemed for permission to make up for any required work missed.
In case of il nessnecessitating absence exceeding one week, a sudent shall obtain
permission from the Registrar/Director of Academic Links through written
application. Such applications shall be accompanied by acertificate signed by a
regitered medicd practitioner and shall requirethe endorsement of the Department/
Programme/Graduate Divison concerned.

A student who wishesto obtaina leave of absence exceeding one week for non-
medi cal reasons shall obtain prior permission from the Registrar/Director of
Academic Links through written application. Such applications shall state the
reasonsfor which leave of absenceis sought and shall requirethe endorsement of
the Department/Programme/Graduate Division concerned.

A gudent who, without permission totake leave, hasbeen absent for acontinuous
period exceeding one month shal be consdered to havewithdrawn from sudiesat
the University.
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8.6 A student shdl be required to takeleave of absence if the condition of hishedthis
congdered as congituting adefinite hazard to the University community. At the
end of the prescribed peri od of absence, the student shdl obtain a certificate of good
hedth as required before he can apply to resumeclasses.

9.0 Course Assessment and Grades

9.1 A student shall beassessed for every course he has regisered for on the basis of his
performance in the course. Criteria for assessment may include any one or any
combination of the following: attendance, class work, written work, laboratory
work, field work, research papers, tests, examinations, and any other criteria.

9.2 Course grades, their standardsand converted points used in reporting shall be as
follows:

(a) For undergraduat e courses:

Grade and Standard Sub-divisions Converted
(if needed) Points
A Excellent A 4.0
A- Very Good A- 3.7
B+ 3.3
B Good B 3.0
B- 2.7
C+ 2.3
C Fair C 2.0
C- 1.7
D Pass D+ 13
D 1.0
F Failure F 0.0

(b) For postgraduate courses:

Grade and Standard Sub-divisions Converted
(if needed) Points
A Excel lent A 4.0
A- Very Good A- 3.7
B+ 33
B Good B 3.0
B- 2.7
C+ 23
C Pass C 2.0
C- 1.7
D Failure D 1.0
F Bad Failure F 0.0
P UrTgraded Pass Counted towards the total number of
U Failure . .
(Unsatisfactory units ga}l ned by a stydent but not
performance) counted in the calculation of the GPA.

The grade point average of a student’ scoursework shall be computed by dividing thetotal
weighted converted points for courses taken by the total number of units attempted
inclusive of courses failed, where the weighted converted points are converted points
multiplied by the number of units of the course concerned.



Associate Sudents 5

9.3

9.4

100
101

10.2

1.0
11.1

11.2

12.0
121

Notwithstanding Regul ation 9.2 above, an IASPstudent taking acourse offered by
the New Asi a-Yd e+ n-China Chinese Language Centre may within two weeksafter
thebeginning of the teaching term, apply totheNew Asia-Yd e-in-ChinaChinese
Language Centreto havehisassessment result in that coursereported ona PasgFal
basis. The coursegrade for astudent who hastaken this option will be either* Pass
(PA)" or “Fail (FA)", and will not be included in the calcul aion of the grade point
average.

A student who hasgaineda “Pass’ or above inacourse shall eam the unit/s of that
course.

Examinations

Course Examinations
A gudent shall take course examinations, if prescribed by the teacher/sconcerned,
in the form of written, practical or ord assessment, or any combination thereof.
Absence from Course Examinations
10.2.1 A gudent who for medicd or other compelling reasonsis unableto sit for
any course examination, shal apply inwriting with documentary evidence
at the earliest possible moment but not later than ten days after the
examination concerned to theRegistrar/Director of Academic Links for
pemission for absence. In thecase of illnesdinjury, the application shall
beaccompanied by acetificatesigned by a registered medical practitioner.
10.2.2 (a) A student who is absent from course examination/sand whose
application for absenceissuccessful may be otherwi se assessed at
the discretion of the Department/Programme/Graduate Division
concerned.
(b) A student who isabsent fromany examination without permission
shdl begiven agrade of “F’ for tha examination.

Transcripts

A student may apply for an officia transcript giving details of al courses

taken and grades obtained.

The official transcript shall not beissued to astudent or any privateindividual.

It shall be sent direct to an institution or a prospective employer upon payment

of the prescribed feesand postage.

Disciplinary Action

A student who violatesany rule or regulation and/or commits any misconduct

such as:

(@) defamation of or assault on or battery against theperson of any member
of the University;

(b) wilful damageto or defacement of any property of the University;

(c) theft, fraud, misapplication of University funds or property of any kind,;

(d) plagiarian in written assignmentsor cheating in tests or examinations;

(e) an offence in connection with examinations or violation of any of the
regulations of the Senate governing conduct at examinations,

(f) falsificetion or serious misuse of University documents or records;

(9) refusal to comply with any regulations or orders by authorized persons and
bodies prohibiting any conduct which disruptsteaching, study, research or
administration of the Univesity;
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(h) any conduct which isdetrimentd to the reputation and well-being of the

Univesity;

@) an offence of an immoral, scandal ous or disgraceful nature of which the
student has been convicted in any court of law; or

() misrepresentati onsor fa se statementsmade in any goplication or document

submitted to the Universty;

shall bedisciplined by the Senate, Council of the Graduate School, the Board of

Faculty and/or College Assembly of Fdlows concerned in accordance with the

nature and gravity of the offence.

Suchdisciplinay action maytake theform of any ofthe followi ng pend tieswhi ch may be

entered intothe transcript of thestudent’ sacademi ¢ record:

@ repri mend,

(b) suspension frompart or al of the rights privileges and/orthe use of part
or dl of thefacilities of the University for aspecified period of time;

(c) demerit (atotal of three demeritsmay result in termination of studies at
the University);

(d) suspension from the University for a specified period of time; or

(e) termination of studies at the University.

Penalty (d) or (€) may beimposed only with the approvd of the Senate.

A gudent, onbeing i nformed of a deci 5 on to take di scipli nary action againg him, may

within seven day swriteto request the Senatetoreview thedecson.



