Full-time Under gr aduate Sudies 1

REGULATIONS AND RULES

Genera Regulations Gover ning Full-timeUnder gr aduate
Sudies

(For Programmes jointly offered by different Depatments, the term “ Department” in the
Regulaionsrefers to relevant Committee concerned.)
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Rulesand Regulations

Studentsshall observeadsl rules and regul aions prescribed by the University authorities.
Admission

An applicant seeking admission to an approved full-time course of study |eadingto
aBachdor' sdegree shall havefulfilled theentrancerequirementsof the Univerdty
asprecribed in the Regulations Governing Admisson to Full-time Undergraduate

Studies.
A successful applicant shall be admitted to a Major Programme.

Fees

The fees prescribed by the University Council shall bepayable on dates specified
unless prior permission for deferment is obtained.

A dudent in arrearsshall be subject to fines. A student in arrears, whether in part or
infull, orwho hasoutstanding fines unpaid for more than two weeks shall be cond dered
to have withdrawn from studies.

Caution money shall be payable on fird registration as a deposit to make good any
outstanding debts to the University incurred in, for example, damages to Universty
and/or College property. Thissum |l ess any deductions made for outstanding debts
shd | berefunded on discontinuati on of fudiesat the University. For graduati ng students
ubject tono dambeing outstanding, caution money shall beconverted into graduation
fee.

Apat from caution money, fees once pad shall not be refunded, except under very
special circumstances.

Regidration

An goplicant who has been offered admissionto an approved course of gudy shall
pay the feesand register with the Regi stry on theregpective ecified date/'sand shd |
beconsidered to have enrolledin the approved course of gudy from the dae of his
first registration.

A student shall register for courseson the specified date/s in each academic year.
Anyonewho fails to register for courses after algpse of two weeks from the specified
date/s shall be considered to have withdrawn from gudiesat the University.

A gudent who isunableto register for courseson the spedified date/s mug apply for
deferment in writing to the Registrar beforehand.

A student shdl not beregigered simultaneously in another course of gudy or research
leading to the award of a degree, diplomaor certificate at thisUniversity or any
othertertiary institution except by prior permission of theBoard of the Faculty to
which hebelongs. A gudent in breach of thisregul aion shall berequired to discontinue
hisstudiesat theUniversty.

A student registered for a full-time course of study shall not take up any full-time
employment, paid or unpaid, during term time except by prior permission of the
Board of the Feculty to which hebelongs.
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A student shall register inthe name which appears in hisHong Kong Identity Card
or passport.

A gudent shdl informthe Registrar immediaely of any change of name, addressor
other particul ars entered in the student’ s registration record.

No application for changing a student’ sregistered particulars shall be accepted after
hehasbeen recommended by the Undergraduate Examinations Board for graduation
or his withdrawal from the University.

A gudent who haswithdrawvn fromthe University may, under very gpecial drcumsances
apply in writing to the Registrar for reinstatement asa sudent. Such applications
shall be conddered by the Board of the Faculty concerned. No students who have
been required to discontinuether gudiesat the University because of unsatisfactory
academic performance or have withdrawn to avoid such discontinuaion shall be
reindated.

Period of Sudy

Except for studentsin coursesof sudy which prescribe otherwi s, a Secondary 6 and

aSecondary 7 entrant! shall be expected to graduate &ter 4 and 3 years of a@tendance

regpectively save as provided forin Regulation 5.2.

A student may apply on aprescribed formto the Registrar for an alteraion of his

period of study. No such application, however, shall be accepted after the

commencement of hisexpected term of graduation.

Notwithstanding Regulation 5.2, no student shall graduate without having compl eted

at least 3 years of attendance.

Notwithstanding Regulation 5.3, a trander student or any other student who has

been granted courseand unit exemptions on the basi sof post-secondary qualifications

may graduate in lessthan three years, provided that:

(@) he shall have attended this University for at least two years; and

(b) histotal period of attendance at this University and another university or
institution of higher learning recognized by the Senate shall have been not
lessthan threeyears.

A student shdl takecourses at this University in his final term.

A Secondary 6 and aSecondary 7 entrant shal completed| requi rementsfor graduaion

within 6 and 5 years respectivey from hisfirst registration including any periodsof

leave of absence and sugpenson of sudies.

Course Requir ements and Exemptions

A Secondary 6 and a Secondary 7 entrant shall complete at least 123 and 99 unitsof

coursesrespectively beforegraduation.

A student shall be required to compl ete before graduation up to 72 units of coursesin

hismaj or programme, and meet the minimum grade required for specific courses(if

any), as prescribed in the study schemeconcerned. However, asudent puraiing a

major programmewhichleadsto professional qud ificationsmay berequired to complete

morethan 72 units.

A student may regi ser for one or two minor programmesasapproved by the Department

of hismajor subject. A minor programme shall require 15to 30 unitsof courses.

A gudent shall also completebefore graduation thefollowing requirements:

(@  2unitsof Physical Education courses, to betakenin hisfirg year of attendance;
and

(b) 15 unitsof General Education courses? as prescribed by the University, the
Faculty concerned and the College to which he isassigned. However, the
requi rement may bereduced by 3unitsfor gudentsin certain mgjor progranmes
as gpproved by the Senate.



Full-time Under gr aduate Sudies 3

6.5

6.6

70

7.1
7.2

80
8.1

8.2

90
9.1

9.2

9.3

100
10.1

110
111

11.2

11.3

114

A student who has failed in any required course shall retake that course or take a

subgitute course prescribed by the Department concemed.

A gudent with recognized qudifications may be exempted from some courses and/

orunitsrequired for graduation according to the procedure prescribed. Subject to the

requirementsgivenin Regulaions54 and 5.5, no gudent with such exemptionsshdl

beallowed to graduae unlessheshdl have:

(@)  completed at least 60 units of courses at this University;

(b)  completed at least two-thirds of hismajor requirements at this University; and

(c)  completed at |least two-thirds of his minor requirements a this University, if
hewishesto graduate with a minor.

CourseL oad

A student shdl takeno lessthan 12 units of coursesin any term.

A student shall take no more than 18 units of courses in a term except with prior
permission of hismajor department. However, no student shall be allowed to take
more than 21 unitsin any term.

Sdection of Cour ses

A student shall select hiscourses according to the gudy scheme/s of hismajor and/or
minor progranme/s. He shall be responsible for ensuring thetimely completion of
all requirements for graduation.

A gudent shall not repeat any coursewhich he has taken and passed or from which
hehas been exempted except as required by regul ationswhich prescribe otherwise.

Cour 2 Withdrawalsand Additions

A student who wishes to apply for withdrawa or additi on of course/sshd | completethe
prescribed procedure within two weeks after the beginning of the teaching tem.
Only under very ecid circumstancesmay a sudent apply for permission to withdraw
from a course or enrol in a new course after the second week of the teaching term.
Such applications shall be madeon aprescribed form and submitted to the Deansof
theFaculties of thestudents' major subjects for consideration.

A student who withdraws from a course wi thout goi ng through the prescribed procedure
shdl begiven agrade of “ F" for the course.

Change of Major andMinor Progr ammes

A student who wishes to transfer from one major or minor programme to another
shall apply on a prescribed formto the Department concerned before aspedified date.

ClassAttendanceand L eaveof Absence

A gudent shall attend dasses, tetsand examinations as required by the teachersof
thecourses in which he has enrolled.

A student who has been absent for any period shal | beresponsible for applying to the
teacher/s concerned for permission to makeup for any required work missed.

In case of ilInessnecessitating absence exceeding one week, a student shall obtain
permission from the Registrar through written application. Such applications shall
be accompani ed by a certificate 9 gned orcountersigned by the Directorof the Uni versity
Health Service and shall requirethe endorsement of his major department.

A student who wishes to obtain aleave of absence exceeding one week for non-
medical reasons shall obtain prior permission from the Registrar through written
application. Such applications shall state the reasons for which leave of absenceis
sought and shall requirethe endorsement of his major department.
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Under no drcumstanceshdl a student begranted leave of absence for more than one
yearin thefirstinstance. Incase heis still unéble to attend classesafter oneyear’ s
leave, hemay gpply for extension for another year, beyond which no further extension
shall be granted.

A student who, without permission to take |eave, has been absent for acontinuous
period exceeding one month shall beconddered to have withdrawn from studiesat
the University.

A gudent shall bereguired totakeleave of absenceif the condition of his healthis
considered by the Director of the University Health Service as constituting a definite
hazard to the University community. At the end of the prescribed period of ésence,
the student shall obtain acertificate of good health signed by the Director of the
University Health Servicebeforehe can apply to resume studies.

Reduced CourseL oad for Certain SudentsUnion Officers

A student after election to the presidency of the Students Union of the University
oraCollege or the vicepreddency of the University StudentsUnion may, if hefeds
that hisacademic work will suffer through the presaure of hisunion duties, apply in
writing to the Registrar for permission to take areduced course load for not more
than two terms. TheBoard of the Feculty towhich he bdongs may after conddering
hisapplication make a recommendation to the Senate thereon. No student shall be
granted this privilege morethan once, and such an gpplication shall bemadewithin
two weeks after the dection results are announced.

Such permission for reduced course load shall not prejudice thestudent’ sdigibility
forany academic awards orfinandal assistancein his academic career.

Such a student shall take a minimum of 6 units of courses in each teaching term
during histerm of office asUniversty or College StudentsUnion Pres dent or University
Students Union vice-preddent and shdl berequired to pay all prescribed fees.

Cour £ Assessment and Gr ades

A gudent shdl beassessed for every course which he hasregistered for on the basis
of hisperformance in the course Criteria for assessment may indudeany oneor any
combination of the following: atendance, class work, written work, |aboraory work,
field work, research papers, tests, examinations, and any other criteria.

Course grades, their standardsand converted pointsused i n reporting shall be asfollows:

Grade and Sandard Sub-divisions Conwerted Paints
(if needed)

A Excelent A 40
A— VeayGood A- 37
B+ 33

B Good B 30
B- 27

C+ 23

C Far C 20
Cc- 17

D Pass D+ 13
10

F Falure F 00
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Thegrade point average of agudent’ scourse work shdl becomputed by dividing the
total weighted converted pointsfor coursestaken by the total number of units
attempted i nclud ve of coursesfailed, where the wei ghted converted poi ntsare converted
points multiplied by the number of units of the course concerned.

A student who hasgained a gradeof “ D" or above ina course shall eam the unit/s of
that course. However, the unit/s of acourse which astudent has passed but isrequired
to repeat shall count only once towards the fulfilment of course units for graduation.

Examinations

A student shall take course examinations if prescribed by the teacher/s concerned, in

the form of written, practical or oral assessment, or any combination thereof.

A graduation thessor graduaion project may be prescribed by a student’ smajor

programme Thegrades standardsand converted pointsused in reporting the results

of graduaion theses/projectsshdl bethe sameas those prescribed in Regulaion 132,

Absence from examinations

(@  Astudentwho for medical or other compelling reasonsisunable to sit for any
courseexamination, shall apply inwriting with documentary evidenceat the
earliest possible moment but not later than ten days after the examination
concerned to the Registrar for permission for absence. In thecase of illness/
injury, the application shall be accompanied by a certificate signed or
countersigned by the Director of the University Health Service.

(b) If his gpplication for absenceissuccessful, a gudent may be otherwi s assessed
at the discretion of the Depatment concemed.

() A student who isabsent fromany examination without permisson shall be
given agrade of “F’ in that examination.

Academic Probation and Discontinuation of Sudies

Academic probation

(@  Astudent shall beput on academic probaion if hehas obtaned agradepoint
averageof below 15 in the preceding teemunlessRegulation 15.2 applies.

(b)  Astudent on academic probation may be required to take a reduced load and
his performance shall be reviewed at theend of theterm in which heisput on
probation, at whichtimeif hehas obtained a grade point average of 1.5 or
above, probation shall be lifted, otherwise probation shall continueto apply
inhisnext term of attendance unless heis required to discontinue his sudies
asprescribed by Regul &ion 15.2 orhe hascompleted all graduation requirements
asset out in Regulation 16.1.

Discontinuation of studies

A gudent shall be required to discontinue his studies at the University:

(@) if hisgradepoint average in atermisbelow 1.0 fortwo consecutive termsof
attendance; or

(b) if he failsin morethan half of the units of courses taken in aterm for two
consecutive terms of attendance; or

(c) ifhe till failsto have his probation lifted after he has been put on academic
probation for two consecutive terms of attendance; or

(d) if, after two attempts, he still fails to meet the minimum grade required for
spedified courses (f any) asprescribed by hismajor programme, unl essotherwise
decided by the Board of the Faculty to which hebelongs or heissuccessful in
obtaining transfer to another major programme in the next term; or

(e) ifhefals twicein the graduation thesiggraduation project; or

(f) if he failsto complete all requirementsfor graduation &fter 5 or 6 yearsas
prescribed in Reguldion 5.6.
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Graduation

To be considered forthe avard of aBachelor’ sdegree, a student shdl:

(@) have satisfied all requirementsprescribed in Sections 5.0 and 6.0;

(b) have obtaned agrade point average of not lower than 1.5 in all major courses
taken which are coded 2000 and &bove (for STOT courses, coded 0200 and
above);

(c) have pased thegraduation thesigproject, if any, as prescribed by the mgor
programme; and

(d) haveobtained agradepoint average of not lessthan 1.0 in his final term.
A student who has sati i ed theabove requirements shd | graduate, unless in accordance
with Regulation 19.0, heisrequired to terminate his studies a the University or be
suspended from the University.
Notwi thstandi ng Regulation 16.1(b), astudent who hasobta ned agrade point average
of bdow 1.5 but not lessthan 1.3in all major courses taken which are coded 2000 and
above (for STOT courses, coded 0200 and above) may be recommended by the
Undergraduate Examinations Board for the award of a pass degree, subject to his
satisfying all other requirements for graduation.
Provided that he is not required to discontinue his studies, a student shall register for
afurther term oryear or spedific course/s asthecase may be,if hefailsto meet any
of the requirementsprescribed in Regulation 16.1.
A gudent who has fulfilled therequirements of a minor programme for which hehas
registered in addition to satisfying all other conditionsfor graduation shdl graduate
with a minor. If hefailsto fulfil any minor requirement, he shall graduate without a
minor.
A gudent who has fulfilled the requirements of two minor programmes for which he
hasregistered in addition to satifying dl other conditionsfor graduation shal graduate
with double minors. If hefails to fulfil the requirementsof one or both of histwo
minor programmes, he shdl either graduate without a minor provided tha he has
not taken a reduced major progranmeor graduae with asingle minor provided that
hehasfulfilled all requirements prescribed therefor and hasnot taken areduced major
programme; otherwise he shall be required to register for a further term or year or
spedific course/s to make up the major and/or minor requirements.

Degree Classfication

A gudent who satisfiesthe conditions for graduation shall beawarded aBachelor’ s
degreewith oneof the following classfications:

@) First Class Honours

(b)  Second ClassHonours Upper Dividon

(c) Second Class Honours Lower Divison

(d) Third Class Honours

(e) Pass

The classification of astudent’ sdegree shall be based on thegrade point average of
major courses coded 2000 and aboveor 3000 and above (for STOT courses, coded
0200 and above or 0300 and above respectively) as decided by the Board of the
Faculty to which he belongs, grade point average of other courses and reault of the
graduation thesis/project, if any, in accordance with the andards specified by the
Senate.

Transcripts

A student who wi shesto apply for admi ssion to another educati onal ingitution or for
employment may apply for an officid transcript giving detail sof all coursestaken and
gradesobtained.
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Theofficial transcript shal not beissued to astudent orany private individual. It
shall be sent direct to the institution or prospective employer upon payment of the
prescribed fees and postage.

Disciplinary Action

A gudent who violatesany rule or regul ation and/or commits any misconduct such

&

(@)  defamation of orassault onor battery against the person of any member of
the University;

(b)  wilful damage to or defacement of any property of the University;

(c)  theft,fraud, misgpplication of University fundsor property of any kind;

(d) plagiarismin written assgnments or cheatingin tests or examinations;

(e)  anoffenceinconnectionwith examinaionsor viol aion of any of the regulations
of the Senate governing conduct at examinations,

(f)  faldfication or seriousmisuse of University documents or records;

(9) refusal to comply with any regulaions or ordersby authorized personsand
bodies prohibiting any conduct which disruptsteaching, study, research or
administration of the University;

(h)  any conduct which is detrimental to the reputation and well-being of the
Univesity;

@) an offence of an immoral, scandd ousor disgraceful nature of which the student
hasbeen convicted inany court of law; or

() migepresentations or fal e statements madein any application or document
submitted to the University;

shall be disciplined by the Senate, Boardsof Faculties and/or College Aseembliesof

Fellowsin accordance with the nature and gravity of the offence.

Diciplinary action may teke the formof any of the following pendties which may

be entered into the transcript of the gudent’ s academic record:

(@ reprimand;

(b)  suspension from part or al of therights, privileges and/or theuse of part or
al of the fadlitiesof the University for a specified period of time;

()  demeit (atotal of three demerits may result in termination of gudies & the
University);

(d)  suspension from the University for a specified period of time; or

(e) termination of studiesat theUniversity.

Penalty (d) or (€) may beimposed only withthe approval of the Senate.

A student, on being informed of adecision to take disciplinary action against him,

may within seven dayswrite to request the Senateto review thedecison.

Notes: 1. A Secondary 6 (or 7) entrant means astudent who hasbeen admitted to the

University ater completion of Secondary 6 (or 7)ina school or on equival ent
qualifications.

2. Sudentsadmitted in 1997-98 and before should complete 14-15 unitsof Generd
Education courses.



