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Please sign and return with your application documents 25-Z% 358 a1 35 X [F257/0]

L. General —f%

1.

2.

Students shall observe all rules and regulations prescribed by the Centre. 24 DA ESFIFEFTARAN -

Students shall attend classes, tests and examinations and complete the work assigned by the teachers of the

enrolled courses. SNV 3R + SIS AT EATDNR -

The Centre reserves the right to make any changes in its rules and regulations, procedures and services as it sees
fit. The Chinese version serves as the final version if there is any dispute arises. ARG —PBETSFH] -

BUR ~ 1 RIRBHIRER - A FE - TR F RS FERRA -

IL. Visas 5%

4.

*Student visa applicants should submit application at least 2 months before a school term starts. Failure to do so
may result in a risk for not able to get the visa before the start of a school term. CUHK-CLC will forbid a

student without a legitimate immigration identity to attend lesson even if it is fully paid. CUHK-CLC is NOT
responsible for any tuition fee refund or loss of a student as a result of late application, late payment, late visa

application and late visa extension. 24538 S # /A LA/ VERHIFALAAT 2 (B 5 IESCHES - 48 T HEHIFRAY
FHEH N AT REBR 2 B2 A 25 5 R REAEBAER AT HE LN AV B - BIEER A 0 B3 > PR AT AR I ASE S (A
8 EER o PE AT A G B AR R AR T K R St B SE  H_EAYIERR T AR R B R
A IBRHVELT -

*The HKSAR Immigration Law requires those who take official courses in Hong Kong should be holders of
either Hong Kong Permanent Citizen ID Card, working visa, working holiday visa, dependent visa or student

visa. Visitor status is not allowed to study in Hong Kong. & 45 & B ASER G B K 1GE [ER R 0vER:
BT — BB Bk A ERSSE  TIFES - TIFEES RBEES RS - 3
B AT R AL -

The student visa sponsorship period corresponds to the tuition fee paid for the school term(s). Those fail to settle
the tuition fee will result in termination of student visa sponsorship. For those applicants whose country is
required by the HK Immigration law a visa to enter into HK for whatsoever reason, they MUST settle the tuition
fee together with other related fee first. Otherwise, the Centre will NOT process their student application
(including the student visa sponsorship). 524 ZES VI CRIFIERFT (THVEHTHE S — 2 REEGIECEE HHE
A ZEBE R G IE - R ENBFRAE TS AR REE RN N AT B R E SRR
R R AR H R (T E RS K HA AR & AR HEE (RS 8 H R 4 g2 -

*During the course of payment settlement and student visa application processing, if a student is cooperative to
provide further information timely, once his/ her visa is not approved by the HK Immigration, all the paid fees,
except the application fee and visa handling fee, will be fully refunded. The Centre and the student are to settle
their respective regional bank charges. On the other hand, if an applicant fails to settle fees or fails to produce the
required documents on time, or his/ her visa application has been declined by the HK Immigration, only 90% of
the tuition fee will be refunded to a student even if his/ her student visa is not approved and has to withdraw from
the study programme. The school deposit will not be refunded to the student as well. For those who are not
cooperative in the visa application and the tuition payment process, or their visas have been declined by the HK
Immigration, their student applications will not be considered again by the Centre for the upcoming two years.
(TSRS R BB ng R B RE T & F ~ IR UE D ERNRE . —HEE SRS ERE AR
Bt > PRI SRS B IN A R ] 2 BRI - BT R EBRAES HARIER IR TR TS - KA
TS BT BRRE Y FH R st 1B TP ORI BE AR U RIEEIN R 2 MU M ZROREE - 1005




10.

IRAEREISZEN 90% - A JERIE - fEF SRS R EENBRET A E(F - SEEHFE AR
5‘ & > FT AR LA SRR -

CUHKCLC serves as student visa sponsor to the HK Immigration Department (IMMD) only for those taking 12
units or above per week. A full-time student with serious absence and/ or discontinues his/her study will result
in termination of visa sponsorship. The Centre will inform the HKSAR Immigration Department for action.  fiff

B R B SR AL E RS SRR BRI  PREFR A AR
IF LB R -

Students who are physically in Hong Kong are required to process their visa application or visa extension (if

applicable) in person at the Immigration office. EAEAEAYH AL KT EEY: - WEBREP AR R FE4A%
B ARSI () -

The HK immigration laws stipulated that, holders of student visas should not take any employment, paid or

unpaid. fRIEE SRR > BAZRERA NI AEE 2R sIEZHHI TAE -

IIL. Leaves and Absences 35 & g

11.

12.

13.

14.

15.

16.

A student who cannot attend classes due to medical or other reasons shall, prior to the absence, complete a Leave
Application Form available at the front counter indicating the exact date(s) of his/her absence and return the
completed form to the Class Coordinator or Division Head. If this is not possible, a student shall complete the
Leave Application Form within two days after returning to school and forward the completed form to the Class
Coordinator or Division Head. Otherwise, the leave shall be treated as unexcused. Serious absence will affect

the student's grade and visa sponsorship, if any. 224z dypMEEFE EA I doREE FER - FERELE gl iE 1B W
KRG BB RIS R - SRR R - BEiEE T S BB A R RS AU SR e E (R -

A student who wishes to obtain a leave of absence for more than 9 sessions in a week for non-medical reasons
shall make request in writing to the Division Head beforehand, stating the reasons for which leave of absence is

sought. ZIERIEFIEH - Z2AEF— B HRIETERM FASESDERAAE RS - ARG aBHEH -

For sick leave of two days or more, CUHK-CLC may require the student to submit a certificate signed by a
registered medical practitioner. Under unusual circumstances, however, a special case may be considered on

individual merit. GFFEFTEZOREE PR B ERVER AR B AR 560 - (B AR A TS U A s S RS R

Reminder will be issued to a student who is in the following conditions: (a) whose unexcused leave has exceeded
9 sessions a week. (b) Accumulated leave of absence exceeds one-fourth (1/4) of the scheduled teaching sessions

of a term. FFEFTIELL ME FEEIREEERE © (H) R IEAGERIIENR TR R E— B LR (D) #h
R SRR oy 2 —

A student with visa sponsored by CUHK-CLC whose accumulated leave of absence (sick leave plus leave of
non-medical reason) exceeds_one-fourth (1/4) of the scheduled teaching sessions of a term will be receiving a

warning letter. SR H 56 2 FHHFE ATIEORAY - (Al H R2BREER (BRI SR @i Ry
P95y —  RUEITE RS AV E (S -

A student with visa sponsored by the Centre whose unexcused absences have accumulated to more than one-
third (1/3) of the total enrolled class hours shall be considered as having withdrawn from the study at the Centre.
There will be no refund of any fees paid. The said student shall receive an "F" grade in the course. His/ her

student visa sponsorship (if any) will be forfeited. FHIFE FTiE(R o a4 » Mﬁ?ﬁjﬁ% U EER) ?\
TRk i 22 B HAER Y = 7y — R F R - (BB R A RS - BAKIE F FPUkeE
BAESIEIER GEEM) B -

IV. Payment and Refunds f5IEx &2 3Rk

17.

Tuition fee: it must be paid by a new incoming student on or before Registration/ Orientation Day. Continuing
students should settle tuition fees in full on or before the date as stated in the Re-enrolment Form unless prior
permission for deferment has been obtained from the Director or any other authorized personnel. No partial
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18.

19.

20.

21.

22.

23.

24.

payment is accepted. A student paying in arrears is subject to fines. #2%¢ : ¥4 fEUSEIHSE A EB IETTHIAS
B RBAEEMHERREE - EEAERIFERRE RS2 T R BUERE AN LHUEIE RS &I - &
RILWNVEFETE E HEARIACEE 250 - WE A2 I - BHgE KA S -

Tuition prepayment: Students can choose to pay tuition trimester by trimester, or to prepay tuition for several
school terms. Students are reminded to weigh the pros and cons in making the prepayment decision. A 10%
penalty/ handling charge exists in ALL prepaid and unused tuition upon course withdrawal. TE4GEREr @ E24= ]
IR - TR R AN S - TSR R AR - 24 EEFHIVERTS RIS
— B iRE: » A (TR FrE B B (2 TET-4E%.

No refund on course fees for whatsoever personal reasons is allowed after the official add/ drop deadline. Add/
drop deadline is usually the first Saturday in a school term. For the exact date, please refer to the school calendar
at www.cuhk.edu.hk/clc/clccalendar.pdf. Withdrawal, if any, must be done in writing and forward to CLC office
either by post, fax, email or in person. The receipt date or the stamp date will determine the validity of the
student’s withdrawal refund request in accordance to the add/ drop deadline. A s{Efn{EAFRH » 2B EEHAE
B AR - MIRENREY 22N EEZENN > EHAT2EWERTERE
www.cuhk.edu.hk/clc/clccalendar.pdf. ZEE2 (7 FH)VAE DU E TR G DAEE ~ FE - BE SR B 2I0HE T
yE > HCE B B B2 S SR BRI — 2 iR E BUREAHREIRV R B R 2 G 2 8 -

If a student withdraws partially or totally from the Centre, depends on the notification period as stipulated in the
refund policy (see attachment), forfeiture of deposit, partial or no refund of tuition fee will be practiced. If a
student wishes to drop a course, he/she must notify the Division Head in writing by the last day of add/ drop
period. FHEARE TR - HSHIARFCTAI  EARTRBHIRMBIVE R TS R
B R IRE SR S A R T - A EAE IR ERIA [ T A R E R 20K -

Application fee: it is not refundable. If a student, for any unforeseen reasons, cannot report to the Centre for the
term he/she has been accepted, he/she may apply in writing for postponement of a study. Such an application
should reach CUHK-CLC two weeks before the term begins and the postponement should not be lasting for
more than one year. A student may apply only once for study postponement. ¥4 gr @ —{RLNERE - gtk
HUAYER A QI B S AE B AR » R DA I HR LI A B ER R M ATk FEMR A & R AT B 5 — A AT 88
i -

School deposit: the amount of HK$1,600 is charged on all applicants to secure a place in the class, to be paid
upon application. The deposit will be held as caution money while the student remains a bona fide student at the
CUHK-CLC, and will be refunded upon the termination of study at CUHK-CLC. Deposit will not be refunded
upon several conditions, please refer to the refund policy as shown in the attachment. Students fail to return
library card and student ID card will result in delay or forfeiture of deposit. Students before leaving the
programmes should complete and return the re-enrolment form in order to have the deposit refund processed. 2
Pt SBAEHFARRFEEEC 1,600 EiHE @ - EEehirERiRE EESARCTRE - 18
FESREE L P ERE - sE2 IR - B REEER SN R R ES R4 - KBRS
BRHBFTNEE - BAERRRITIAR f AR BB EFR - B SR B e B -

Any loss on borrowed learning materials must be reported to the Centre's General Office immediately. A charge
will be levied on any lost or unreturned materials. 7575 152 SRS A2 - WS A @l gk

Also see relevant clauses in the “Visa” section and “Leaves and Absences” section. :5[EHG<:E] T %58, &

"I ) HIAHBRRK -

V. Admission Declination and Dismissal {542 A 22 & saE[IRES

25.

*The Centre reserves the right to decline a student application and to dismiss a student with or without refund with
reasons not limited to the following: academic performance of the student, inappropriate level, class full, visa
status, overdue payment, serious absence, misconduct, interference to lesson delivery and operation etc. AFEAT
REATEEHE B A NIEOREAREAERN] 125N ERER BN AEFEARM NEE « 8244y
SR - RSN S - SRR - e S AT - A - BEDE - T h My - EREEEE
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26.

Course result: A student shall be required to discontinue his studies at the Centre if his grade point average in a term
is below “1.0” (D) for two consecutive terms of attendance. (45 @ E24F HIGEAT WWEHA T » FEHASA RGBT
LOMD &) LIT » ZHEARKIRE: -

VL. Course Options 352352

217.

28.

29.

Course add/ drop: application for course add/ drop shall be made to the Division Head_within the first week of a
term. Adding a course on a first-come first-served basis. Dropping a course during add/ drop period will be
subject to a handling charge and dropping a course after add/ drop period will not be entertained or refunded. A
student should aware of whether his/ her decision in excessively dropping courses will result in forfeiture of
student visa sponsorship. Z24E 5 FANEE SR EEGRE > WVEEREE —(EEHAZH=ERESL - ERCE
Jets  AENREIRESREUCE N - fEIUREINRIREE IR - HTFE g fR&aamVEAE > R
BIRERZE A GE ARRERAY 824 ) B &5 B0AE s EEE R -

Re-enrolment: around the fourth-last week of each school term, students will be given a re-enrolment form.
Each student SHOULD complete and return this form before the specified deadline to indicate re-enrolment for
the next term or to terminate a study. Course re-enrolment is done on a first-come first-served basis. Fail to or
late return of the re-enrolment form will result in unsuccessful registration to the interested course(s) or delay in
school deposit refund. 483 © W& PT/EE2HIGE AU - EREEE—TREN AR - SRR » &
P RIEERAEAE T EEMERR ~ IREEERAIAYE R - BERMEEIefS - IR BB AR & E 2 B2 SRR
AYREE R - SRS R & -

Not-for-credit option: a student whose visa is not sponsored by the Centre may apply to take a course on a not-
for-credit basis by the first week of each term. Whether students exercising this option will be permitted to
advance to the next higher level will be fully dependent on the instructor’s assessment. Besides, this option could
not support granting of award-bearing certificate and Continuing Education Fund (if any). JEWFE P& (REA
o YA TR BHERSE — N HRSEIREE 0 - PRILIBR IR SR AR B ] Tl o i AR S R H R HI A 2 Yy
Sl o IEAN  EEEEEA SR RS AR R RS E M RS HEE CEEH) -

VII. Class Arrangement in Times of Adverse Weather 524K R FHY_ 2R HE

30.

In the event of severe typhoon, rainstorm and intolerable health risk, classes will be suspended in accordance to
the CUHK policy. Make-up classes will not be provided. Affected examinations will be re-scheduled at the sole

discretion of the Centre. £ /7307 HAIE - L7 B B B B BT UG - F Pk SO AR B P
K2R - 2 T T R -

With my signature below I declare that I understand and accept the regulations of the Chinese Language Centre as

stated above. A< A BelFE A H DL ESFRI - IR BHES -

* ok ok ok ok

Signature g5

Name #E44:

(in Block Letters [Ff%)

Date HHH:

**Please return one copy and keep an extra copy for your own reference. H{RE—{DEIANEECD S -



General guidelines

Yale-China Chinese Language Centre (CUHK-CLC)

Refund Policy for Reqgular Programmes

1. The refund policies apply to ALL students (new and re-enrolling students) in the Regular Programmes.

2. STRICTLY NO REFUND AFTER ADD/ DROP PERIOD.

3. Course(s) withdrawal: (1) It has to be justified by writing. A penalty as set below will be levied for dropping a course and/ or settle tuition fee late after the specified deadlines below. (2) One
should aware of the visa consequence if it is sponsored by CUHK-CLC, in which it is only given to students who study 12 or more credits in a school term. (3) For students who have
prepaid tuition fees, please refer to the signed student regulations and/ or tuition prepayment agreement. Penalty/ handling charge exists on ALL prepaid tuition upon course withdrawal.

4.  Reminder to student visa holders: (1) Re-enrolling students seeking student visa sponsorship extension must settle the tuition fee of the next term first before the Centre can issue supporting
document. Successful renewal of student visa normally takes 3 to 4 weeks and the HK Immigration requires students to renew visa in person at their office.

Notification Period and Refund

Refund/ penalty policy abbreviation: (a) = Refund 90% of the tuition fee.

(c)= HKD300 per 3 credits handling charge to be deducted from paid tuition fee.

(b) = No. of dropped session(s) per week for the first week x

a special rate of HKD132.50 per session

School term / Date/ Distribute Deadline for Withdrawal deadline After the withdrawal deadline and From term After last day for add/
Policy re-enrolment returning specified in the before term commencing date** commencing date to drop
form re-enrolment form Re-enrollment Form add/ drop deadline

Summer 2016 March 24, 2016 April 1, 2016 May 19, 2016 May 20 — June 1, 2016 June 2 -8, 2016 From June 9, 2016
Fall 2016 July 15, 2016 July 22, 2016 September 5, 2016 September 6 — 18, 2016 September 19 — 24, 2016 From Sept. 25, 2016
Spring 2017 Nov. 11, 2016 Nov. 18, 2016 January 2, 2017 January 3 — 15, 2017 January 16 — 21, 2017 From January 22, 2017
Application Fee _ _
HKD400. In any case, no refund is permitted
Deposit Refundable provided that To be forf?'ted for. (1) non visa-sponsored To be forfeited for students who have not paid the
HKD1.200 Not affected . ' .| students withdrawing the whole course (2) -
,2UU. withdrawal written notice is . o tuition
received** students have not paid the tuition before
the first day of the new term.
Tuition Fee
CLC sponsored Visa Visa sponsored Visa NOT sponsored Visa Visa NOT Visa sponsored Visa NOT sponsored Visa Visa NOT
status/Refund policy sponsored sponsored sponsored sponsored
Students withdraw .
part of the courses Policy (a) Refund in Policy (b) Policy (b) + (c) Absolutely no refund
Students withdraw No penalty* y full* i - forfeited™
the whole course Policy (a) Deposit forfeite

*Not applicable to students who prepaid tuition fees for more than 1 school term, in which all the tuition paid will be refunded 90%.

** New students who drop the whole programme after acceptance, the deposit paid will be forfeited.

(May 2016)
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