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Student Regulation for Reqular Award-bearing Programmes Ht *ﬁlﬁgﬁﬁﬁ*i SIEN
Please sign and return with your application documents 2 % /&% /Wf/ %d//;fﬂ, g//

(English version should be served as the final version. éi;;fﬁ”v (s s YA 1)
@ Students shall observe all rules and regulations prescribed by the Center. 2 % ’;Ejggaj'ﬁﬁfﬁfr% Rl e

2 Students shall attend classes, tests and examinations and complete the work assigned by the teachers of the
enrolled courses. %25 2471 -3~ S b b TR i i

Visas @

3 The HKSAR Immigration Law requires those who take official courses in Hong Kong should be holders of
either Hong Kong Permanent Citizen ID Card, working visa, dependent visa or student visa. CLC will forbid a
student to attend lesson even if it is fully paid, if the student has not got the required identity. A student is required
to submit copy of their Iegltlmate status proof to the general office. # i%Hfﬁ Bh = i?':u el ST T A H 0
FE L - Am s Y ;[FEF]V RINEP DR S TR K E}’ﬁf‘b’ AR o i e S ey ”31?4
S SN iﬁ[ WJEW‘?{ Bl e 4 % Hp B #?F:Hﬁif Py o

(@) CUHKCLC serves as student visa sponsor to the Immigration Department for full-time students only (those
taking 12 units or above per week). A full-time student with serious absence and/ or discontinues his/her study will
result in termination of visa sponsorship. The Center will inform the HKSAR Immigration Department for action.
ARrp ez [UIS S (2EEE - il ) BRS S wE o REiah vaAs gt ﬁ%ﬁ%lﬁwg‘pf‘
B

5) Any new students who are currently in Hong Kong and all continuing students are required by the HKSAR
Immigration Department to process student visa application or student visa extension in person at the immigration
office. Tourist status is not allowed to study in Hong Kong unless it is changed into student status by applying for a
student visa. ﬁiﬁﬁﬁafr“ﬁ a i?“@af;rj% [[ﬁ% a ?FJ'JL' TEH BT bFFr‘qug}%i » M EIE T i?‘j_r;ﬁﬂ[jﬁj =X o g&%qt_
EAR T G FQ?E%%@%F&?& SYUIh A RSP wea o Ry R B S

(6) CUHKCLC is not responsible for any tuition fee refund nor loss of a student as a result of late application, late
payment late visa application and late visa extension. 7[:711:?2[)»’;;7 PRI T R SR S TR - llﬁ% o s U
~ BEE u;ufjf'{ﬁ 7;&}7;5 Eiﬂfgu'ﬁy%a&t fgji}; UEQ = o

) A student with visas sponsored by the Center whose unexcused absences have accumulated to more than one-
third of the total enrolled class hours shall be considered as having withdrawn from the study at the Center. There
will be no refund of any fees pald and the said student shall receive an "F" grade for the course. Hflrgﬂf’ﬁ;%[ﬁ\ o
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(8) The HK immigration laws stipulated that, holders of student visas should not take any employment, paid or
unpaid. TEL;%ZF:I%*; iTF‘?LI"%[,ﬂ )y 2o e }gjl:*‘ I8 {—:jj_L}‘pé’g %F[w]zg, %—'f—ﬂj (o

Leaves and Absences 5 (& iU #,

(€)] A student wh cannot atténd classes because of medical or other reasons shall, prior to the absence, complete a
Leave Application Form available at the front counter indicating the exact date(s) of his/her absence and return the
completed form to the Class Coordinator or Division Head. If this is not possible, a student shall complete the
Leave Application Form within two days after returning to school and forward the completed form to the Class
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Coordinator or Division Head. Otherwise, the Ieave shall be treated as unexcused. Serious absence will affect the
student's grade and visa sponsorship, if any. 5% [Iih¢fERGES B PRI FJQ 3, @J‘MT;'{?“ p&?@ﬁ* ERRES @ﬁﬁ,ﬁ%
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(10) A student who wishes to obtain a leave of absence for more than 9 sessions for non-medical reasons shall make
request in writing to the Division Head beforehand, stating the reasons for which leave of absence is sought. #,ZH~
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(11) For sick leave of two days or more, CLC may require the student to submit a certificate signed by a registered
medical practitioner. Under unusual circumstances, however, a special case may be considered on individual merit.

R R IR S5 P F o TR D b

(12) Reminder will be issued to a student (a) whose unexcused leave has exceeded 9 sessions. (b) Accumulated leave of
absence exceeds one-fourth (1/4) of the scheduled teaching sessions of a term. # &% I') ™ ™ RS (F)
R ISR T I (<) B S SR - S

(13) A student with visa sponsored by CUHKCLC whose accumulated leave of absence (sick leave plus leave of non-
medical reason) exceeds one-fourth (1/4) of the scheduled teaching sessions of a term will be receiving a warning

letter. 52 ¥ 31 FEAL 14 FHE(HGY - [ H ROREG iR B SOETSRIpOLID - s 4 o
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(14) When a student whose accumulated leave of absence exceeds one-third (1/3) of the scheduled teaching sessions

of a term will be required to withdraw from the Center. His/ her student visa sponsorship if any, will be forfeited.
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Payment and Refunds {5 k35U

(15) Tuition fee must be paid by a new incoming student on or before Registration/ Orientation Day. Continuing
students should pay tuition fees on or before the date specified by the Center unless prior permission for deferment
has been obtained from the Director or any other authorized personnel. Tuition payments are to be paid in full at
the designated time and CLC does not accept partial payment. A student paying in arrears is subject to fines. £ 7+
Yo E[TvEsprd) s et AT % - T E;E'}’Kﬂ@%’”é?' ° M R R TR fﬁ?uﬂ’?iﬁ?%%?@ s e
i & RN F\,EJ[J R Ap R s o 2 SO S - KU RO IIR o SRR

(16)  No refund on course fees for whatsoever personal reasons will be allowed after official add/ drop deadline.
Add/ drop deadline is usually the first Saturday in a school term. For the exact date, please refer to the school
calendar at www.cuhk.edu.hk/clc/clccalendar.pdf. Withdrawal, if any, must be requested in writing and forward to
CLC office either by post, fax, email or in person. The receipt date or the stamp date will determine the validity of
the student’s withdrawal refund request in accordance with the add/ drop deadline. 7~ {= {ff {l * 2T » Y[l B
|&4$7%yéﬁﬂﬁ*JﬂiwwﬁﬁﬁiﬁﬁwipﬁEyﬂﬂjtéﬁﬁﬁﬁ%ﬁfﬁﬁﬁﬁﬁ
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(17) If a student withdraws partially or totally from the Center, depends on the notification period as stipulated in the
refund policy in attachment one, partial or no refund will be practiced. If a student wishes to drop a course, he/she
must notify the Division Head in writing by the last day of add/ drop period. #5% % ;54 H}jp?’“ SFH ;-{""é‘bﬂ_,’j[
[E= BURARI S 20 TSR A R R Iﬁ DI URUBLRLY E bRl S0 S0 sl I 1 "’r’i?:}”'cj'pltﬁq'
Bt -

(18) Application fee is not refundable. If a student, for any unforeseen reasons, cannot report to the Center for the term
he/she has been accepted, he/she may apply in writing for postponement of a study. Such an application should
reach CLC two weeks before the term begins and the postponement should not be lasting for more than one year. A
student may apply only once for study postponement W HYT R - u't&%@'t/pl@gi vpﬂlﬁ% T B SR
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(19) A deposit of HK$1,200 is charged on all applicants to secure a place in the class, to be paid upon application. The
deposit will be held as caution money while the student remains a bona fide student at the CLC, and will be
refunded upon the termination of study at CLC. Deposit will not be refunded upon several conditions, please refer
to refund policy in attachment one. Students fail to return library card and student ID card will result in delay of
forfeiture of deposit. 2% H' E %EEJT g 1,200 ?%Wfﬁ&f”'* ’p_l?ﬂ BE e H & iiﬁ;[ﬁ[ﬁ ph PEAH l?f‘f*
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(20) Any loss on borrowed learning materials must be reported to the Center's General Office immediately. A
charge will be levied on any lost or unreturned materials. ¥, él%tpﬁgj%[ﬁ CISE o ﬁl‘?ﬂﬂ’pﬁf’ SR R ifgj
EE

Dismissal §E{ﬁ’[[]1ai?;'3
1 A student shall be required to discontinue his studies at the Center if his grade point average in a term is below “1.0”

(D) for two consecutive terms of attendance. =% @i S W1 > &S0 BAREESTE 1.0 (DA%) ') > Pk fns

(22) The Director of CUHKCLC reserves the right to dismiss a student for academic or other reasons at any time
during a term without refund of any fees paid. Clearly that this is an extreme action that is taken in case of
egregious conduct Iapses or when students have seriously violated the Chinese University’s code of conduct. fﬁﬁ'ﬁ’?
B l%””?t?ﬁf (= (P PRTET > PR PSS By ait ™ (1S PSRBT 5 2 3’;*37}“7 VAREF] > T Tmf;7 EIJ bRy

Course Options A EE

(23) Application for course add/ drop shall be made to the Division Head_within the first week of a term. Dropping a
course during add/ drop period will be subject to a handling charge and dropping a course after add/ drop period
will not be entertained nor refunded. A student should aware of whether his/ her decision in excessively dropping

courses WI|| result in forfeiture of student visa sponsorship. 5524 ¥ IR AV ELEFR » 4 FT {HE 5T i B 1
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(24) A student whose visa not sponsored by the Center may apply to take a course on a non-credit or Pass/ Fail basis by
the first week of each term. Whether students exercising this option will be permitted to advance to the next higher
level will be fully dependent on the instructor’s assessment. Besides, this option could not support granting of
award-bearing certificate and Continuing Education Fund (if any). "% A& RS gmapvse & f e 28 I ph i Al
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Class Arrangement in Times of Adverse Weather 5t 7}, = 5a ™ iy G £E

(25) In the event of severe typhoon, rainstorm and intolerable health risk, classes will be suspended in accordance to the
CUHK policy. Make-up classes will not be provided. Affected examinations will be re-scheduled at the sole
discretion of the Center. FJ' Ejag FEg ﬁ}l oy B lg%‘,‘@;%igatﬁ“ﬁa%]ﬂj ’?frﬁ%ﬁiqﬁﬁmv A Tfff%’}?lé
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With my signature below | declare that | understand and accept the regulations of the Chinese Language Center as
stated above. 4 * BHFIET P AR SR A (R o

* * X% * *

Signature 5%

Name 1% £,

(in Block Letters f7)
Date |1 1:

**Please return one copy and keep an extra copy for your own reference. %[ﬁ\ (37— mﬁﬁt HEe 5% o



