A. Procedures to download and install the software

Login to ESS server with the link https://ess.itsc.cuhk.edu.hk:8443 and then download the
For Windows PC

program for installation.
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For Mac

Click the downloaded program for installation and click the Next button

-
@ Echo360 Software Capture Setup

Welcome to the Echo360 Software Capture Setup Wizard

360

eC | I®' Thank you for choosing Echo360 to capture learning moments,

This wizard will walk you through the easy installation process, Click Mext to continue

or Cancel to exit the Setup Wizard

\
< Back | Mext = _’[ Cancel



https://ess.itsc.cuhk.edu.hk:8443/

Check the “I accept the agreement” and click the Next button

(%) Echo360 Software Capture Setup EI_Ié]

License Agreement

Please read the following License Agreement. You must accept the terms of this agreement before continuing with
the installation.

ECHO3&0 END USER LICENSE ACREEMENT -
PLEASE READ CRREFULLY BEFCRE USING SCFTWARE AND SERVICES. | Wl
IN COMSIDERRTION and exchange of the mutual cowvenants of the Parties contained herein
znd the mutusl kenefits to be received under this Rgreement, the Parties agree as
follows:

THE EBARTIES
By accepting this Terms of Use Agreement (the "“Agreement”), either by clicking a2 box
indicating wour acceptance or bv executing an order form that references this

< (") laccept the agreement >

Do you accept this license?

() Ido not accept the agreement

(@) Echo260 Software Capture Setup El_lé]

License Agreement

Please read the following License Agreement. You must accept the terms of this agreement before continuing with
the installation.

ECHO3&0 END USER LICEMSE AGREEMENT -
DLEASE READ CRREFULLY BEFCQRE USING SOFTWARE ZND SERVICES.

IN COMSIDERRTION and exchange of the mutual cowvenants of the Parties contained herein
and the mutusl benefits to be receiwved under this Agreement, the Parties agree a3
follows:

THE PBRRTIES
By accepting this Terms of Use Agreement (the "“Agreement”™), either by clicking a box

indicating wour acceptance or bv executing an order form that references this
——

i@ 1 accept the agreement;

Do you accept this license?

< Back ] Mext = [ Cancel




Click the Personal Capture and then click the Next button

@ Echo360 Software Capture Setup e ]

Select Application Mode

Please select in which setting you intend to use this application:

Personal Capture - In-field capture; Recordings may be edited and published on demand,

() Classroom Capture - In-venue, fixed deployment; Recording may be scheduled via the EchoSystem Server.

<Back || Net> || Cancel

@ Echo360 Software Capture Setup e

Select Application Mode

Please select in which setting you intend to use this application:

@ Personal Capture - In-field capture: Recordings may be edited and published on demand.;

(") Classroom Capture - In-venue, fixed deployment; Recording may be scheduled via the EchoSystem Server.

< Back Mesxt = Cancel




Set the Data Directory to D:\Echo360\PersonalCapture and the click the Next button

- H b
@ Echo360 Software Capture Setup e LE.L
Installation and Configuration
Please specify the directory whege e will be installed.
Installation Directony:
Required Disk Space: 2479
Available Disk Space: 35 GB
Please specify the directo - i stored,
Data Directory: D:}Echo360'Personal Capture ) E}ﬂ
<Back | Net> J| Cancel |
- H b
@ Echo360 Software Capture Setup e -LE.L

Ready to Install

Installation Directory: C\Program Files\Echo360\Personal Capture

Data Directory: D:\Echo360"PersonalCapture

Setup is now ready to install Echo360 Software Capture, Please confirm the following:

)
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Click the “Install Desktop shortcut” checkbox and then click the Finish Button

T
) Echo360 Software Capture Setup — — [ )
Installing
Please wait while Setup installs Echo360 Software Capture on your computer,
Installing
Unpacking C:\Program [...]o360"Personal Captureihelpinon_venue_help.pdf
BitRock Installer
< Back | | Next> | [ Cancel
Echo360 Software Capture Setup ——

Congratulations! You have successfully installed Echo360 Software Capture
360 software.

e C | I®’ Setup has finished installing the Echo360 Software Capture software.

nstall Desktop shortcut
"] Launch Echo360 Software Capture Ul

< Back Finish Cancel




B. Test of network connection.

Click the Echo360 Software Capture icon on the desktop to startup the program

Click the Settings button

[ —

(%) Echo360 Software Capture

Primary Display

None Selected

W Auto-publish

3 recordings / 1284 GB available Most Recent -

) .
Video +PP+Computer Screen 2
d Recorded on: Duration: 220 mins, 38 secs  Size: 3.3 GB
Video+PP+Computer Screen 2 hours
; Recorded on: Duration: 120 mins, 50 secs  Size: 1.6 GB
Video+PP+Computer Screen 1 hour
Recorded on: Duration: 62 mins ~ Size: 940.9 MB

V.5.4.40209

© 2013 Echo360, Inc. All rights reserved. Privacy Policy




To test the connection, click the wheel icon besides the Login button and click the “Test
Connection”

Echo360 Software Captur [ )
360
echo

ESS URL https://ess.itsc.cuhk.edu.hk:8443 /ess/

Test Connection
——
Storage Location D:\Echo3604\ClientyRecordings

‘:Clncj")l

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




If the “Test Connection” is successful, a “check” mark should be displayed besides the button.

-
Echo360 Software Capture . ¥ ="

eché

ESS URL https://ess.itsc.cuhk.edu.hk:8443/ess/

Test Connection

Storage Location  D:\Echo360\Client\Recordings

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




C. To change the recording quality

To select the recording quality, select the “High Quality / Large Files” dropdown box

I® Echo360 Softwars

& Deskiop Microphone (Studio - Microsoft L. = ! : L 3
Medium Quality / Medium Files

= Primary Display Low Quality / Smaller Files

) None Selected

. Auto-publish

. Record
Eecc;r:li:"_gs 3 recordings / 1284 GB available Most Recent -

Video+PP+Computer Screen 2

. Recorded on: Duration: 220 mins, 38 secs  Size: 3.3 GB

ST
Video+PP+Computer Screen 2 hours

; Recorded on: Duration: 120 mins, 50 secs  Size: 1.8 GB

LT
Video+PP+Computer Screen 1 hour
Recorded on: Duration: 62 mins ~ Size: 940.9 MB
LT

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




D. To change the recording settings

Select Input for Recording

Software Capture allows you to record up to three inputs, as follows:
Audio only (A) - capturing only audio input. This generates an MP3 file for
students to listen to.

Audio and Video (A/V) - capturing sound and video input from the built in or
USB-connected video camera.

Audio and Display (A/D) - capturing sound and whatever is shown on the
computer screen.

Audio, Display, and Video (A/D/V) - capturing sound, the display on the
computer screen, and video input.

Audio and Dual Video (A/V/V) - capturing sound and the input from two
different video sources.

Note the following about Audio input:
You cannot choose None Selected for audio input; audio is always captured.

You can use the internal microphone, an externally attached microphone, or a
microphone on an externally attached camera if there is one.

You MUST have at least one audio input. Software capture will not allow you to
record without audio.



@ Echo360 Software Capture EI‘EIEI

ech®

High Quality / Larger Files v

@ Desktop Microphone (Studio - Microsoft L =
Primary Display

None Selected

B Auto-publish

® Record
F_ecc;rd'_:“_gs 5 recordings / 1283 GB available Most Recent -
Test2
- i Recorded on: May 19, 2014 11:51 AM  Duration: 47 secs  Size: 133 MB
t

Testl

Recorded on: May 19, 2014 11:43 AM  Duration: 1 min, 5 secs  Size: 156 MB
Published ta: test-edman (test-edman---) users

Video +PP+Computer Screen 2

Recorded on: Duratien: 220 mins, 38 secs  Size: 3.3 GB
_ ma
2, .
% Video+PP+Computer Screen 2 hours
V.5.4.40209

© 2013 Echo360, Inc. All rights reserved. Privacy P




E. Recording with auto-publish on

If you have selected Auto-publish, you have to login with staff id and CWEM password

Username:

Password:

[ save password




Type in the title name, select course title, output format and select the “Make Available”
checkbox before clicking the Record button

Before recording, please provide the following
information

Title: Testl

Course: _

Cutput: lEDisp\ay Only (Podcast/Vodcast/EchcPlayer). Balanced between file size & quality

Make Available




When you click the “Record” button, the recording will start in 5 secs and the program icon will
turn to red color and minimize in the task bar.

Recording will start in

3 secs

Eeccr:li:"_-_:]s

Video+PP+Computer Screen 2
Recorded on: Duration: 220 mins, 38 secs  Size: 3.3 GB

3 recordings / 128.4 GB available Most Recent -

Video+PP+Computer Screen 2 hours
’ Recorded on: Duration: 120 mins, 50 secs  Size: 1.8 GB
_ma

m_ Video+PP+Computer Screen 1 hour

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




To stop recording, click the “Stop” button

@ Echo360 Software Capture

ech®

Recc:rding

00:00:08
F-_ecc;r:{i':_gs
Test2

Recorded on: May 19, 2014 11:51 AM  Duration: 47 secs  Size: 13.2 MB

Testl
Recorded on: May 19, 2014 11:49 AM  Duration: 1 min, 5 secs  Size: 15.6 MB
Published to: fest-edman (test-edman---) users

Video+PP+Computer Screen 2

V.5.4.40200

5 recordings / 1283 GB available Most Recent b

© 2013 Echo360, Inc. All rights reserved. Privacy Policy i




If the “Auto-published” option is checked, the recording will be published automatically after
clicking the “Stop” button.

High Quality / Larger Files

= Primary Display

] Microsoft LifeCam Studio

¥ Auto-publish

® Record

Reccr:l'_:“_gs 4 recordings / 1284 GB available Most Recent b
 Testl

e
Recorded on: May 18, 2014 11:49 AM  Duration: 1 min, 5 secs  Size: 15.6 MB Cancel Publishing

Video+PP+Computer Screen 2
Recorded on: Duration: 220 mins, 38 secs  Size: 3.3 GB

Video+PP+Computer Screen 2 hours
Recorded on: Duration: 120 mins, 50 secs  Size: 1.8 GB

m_ Video+PP+Computer Screen 1 hour

|| v.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




F. Recording with auto-publish off

If the “Auto-publish” is unchecked, there is no need to login before recording.

High Quality / Larger Files

& Desktop Microphone (S1.dio - Microsoft L ~

=] Priman Display
) Microsof. LifeCam Studio

B Auto-publish

. RE:COId

Eecc;r:li:"_gs 4 recordings / 1284 GB available Most Recent -

Testl
Recorded on: May 19, 2014 11:49 AM  Duration: L min, 5 secs Size: 15.6 MB
Published to: test-edman (fest-edman---) users

Video+PP+Computer Screen 2
Recorded on: Duration: 220 mins, 38 secs Size: 3.3 GB

Video+PP+Computer Screen 2 hours
Recorded on: Duration: 120 mins, 50 secs  Size: 1.8 GB

Video+PP+Computer Screen 1 hour

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




The recording will started automatically in 5 secs after clicking the “Record” button.

High Quality / Larger Files

Il Pause

Recording will start in

2 secs

Reccr:li:“_gs 4 recordings / 1284 GB available Most Recent -
Testl

Recorded on: May 18, 2014 11:49 AM  Duration: L min, 5 secs  Size: 15.6 MB
Published to: test-edman (test-edman---) users

Video+PP+Computer Screen 2
Recorded on: Duration: 220 mins, 38 secs  Size: 3.3 GB

Video+PP+Computer Screen 2 hours

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




To manually publish the recording, click the “Publish” button besides each recording.

O Echo360 Software Capture \ EI = @

eche

& Desktop Microphone (Studio - Microsoft L =

(=] Primary Display

- None Selected

B Auto-publish

® Record
Eec:rd‘.:gs 5 recordings / 128§ Most Recent -
Test2
L 1| Recordedon: May19, 20141151 AM Duration: 47 secs  Size: 133 MB 4
M
| Publish
Testl
e Recorded on: May 19, 2014 11:49 AM  Duration: 1 min, 5 secs  Size: 156 MB
_'wl.“ Published ta: test-edman (test-edman---) users
Video +PP+Computer Screen 2
. Recorded on: Duratien: 220 mins, 38 secs  Size: 3.3 GB

% Video+PP+Computer Screen 2 hours

V.5.4.40200 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




Enter your staff id, CWEM password and click the “Login” button to login

Username: xoooooo

Password: sssssssssss

Log'm




Input title, select course name, output format, check the Make Available button and click the
“Publish” button

High Quality / Larger Files

@ Desktop Microphone (2- Studio - Microsof ~

= Primary Display

] None Selected

B Auto-publish

® Record

recordings / 128.3 GB available Most Recent

Test2
Recorded on: May 19, 2014 11

on: 47 secs Size: 1

Title: Test2

N
HK - Display Only (EchcPlayer). Balanced between file st & quality

IMake Available +

V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy




G. Edit/Review recording

After recording, you can edit the recording by clicking the “Pen” button

—
%) Echo360 Software Capture - \ lil_li:_hj

eche

High Quality / Larger Files v

W Auto-publish

Recor :1'.:'.=:{E 5 recordings / 128.3 GB available Most Recent -
<
Test2
i i Recorded on: May 19, 2014 11:51 AM  Duration: 46 secs  Size: 14 MB
L
Testl
="y Recorded on: May 18, 2014 11:49 AM  Duration: 1 min, 5 secs  Size: 156 MB
_'w." Published to: test-edman (test-edman---) users
i Video+PP+Computer Screen 2
Recorded on: Duration: 220 mins, 38 sacs  Size: 3.3 GB
-

iz ol Video+PP+Computer Screen 2 hours

l V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privac




Click and drag the two small triangles for the start and end point of a segment.

i
00:00:00 200 00:00:50

Cancel / Home

I V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy Policy
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Select the start and end point of a cut and then click the “Make cut” button

:00:00

Cancel / Home Make cut

I V.5.4.40209 © 2013 Echo360, IncRAll rights reseflred. Privacy Policy




For permanently apply the changes, click the “Apply edits” button

Click “Yes” button to apply the changes

Are you sure you want to ap
edits havs been applied, the
recovered.




An
00:00:00 200 00:00:46

Cancel / Home

I V.5.4.40209 © 2013 Echo360, Inc. All rights reserved. Privacy
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