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Exploring the Grade Center
Getting Started with the Grade Center

Grade Center

* Definition:
— A dynamic and interactive tool, allowing you to record data, calculate
grades, and monitor student progress
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Exploring the Grade Center
Getting Started with the Grade Center

What you can do in Grade Center...

« provide and manage your students' grades for assignments, tests,
discussion posts, journals, blogs, and wikis.

- create grade columns for any activities or requirements you want to
grade, such as special projects, participation, or attendance.

« determine which assigned grades to show to your students in My
Grades

« generate reports
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Exploring the Grade Center
Getting Started with the Grade Center

COURSE MANAGEMENT
Control Panel

Content Collection
Course Tools

Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests
\ J

Users and Groups
Customization
Packages and Utilities

Help

[Mastering the Grade Center] User Guide

Full Grade Center

The Full Grade Center link displays all columns and
rows in the Grade Center and is the default view of
the Grade Center.

Smart View

The Smart View links appear as an indented list below
Full Grade Center. A Smart View is a focused look at
the Grade Center and shows only the data that
matches a set of criteria.

For example, the default Assignments Smart View
displays only assignment columns. You can create
customized Smart Views and remove unneeded
Smart Views. Click a Smart View link to open the
Grade Center using that view.
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Create Column

Move To Top

Create Calculated Column v

Email

Grade Information Bar

Possible: 40 | Test| Test 1

OAvmy
[C] BB2 Student001 Available
] BB2 Student003 Available
[F] |BB2 Student004 Available
] BB2 Student002 Available
[C] BB2 Student005 Available
[[] BB2 Student006 Available
] BB2 Student007 Available
[7] BB2 Student008 Available
[7] BB2 Student009 Available
7] BB2 Student010 Available
Selected Rows: 0
Move To Top Email

' Weighted Total ® . Total

Grade Center : Full Grade Center

Manage v Reports v

Sort Columns By | ayout Position

Last Saved:June 18, 2013 2:30 PM

-- 40.00
-- 40.00
-- 40.00

- 30.00

Filter Work Offline +

Order: 4 Ascending

Quick Column Information

Edit Test

Grade Attempts

Grade with User Names
Hidden

Attempts Statistics
Download Results
View All Attempts
Grade Questions
Iltem Analysis

View Grade History

Edit Column Information
Column Statistics
Set as External Grade

Hide from Students (on/off)

Clear Attempts for All Users

1) Action bar:
Rows preceding the grid
information containing
functions and drop-down
lists specific to the current
page, such as Create
Column, Manage, Filter,
Email, Sort Columns By,
and Order.

2) Grade Information Bar:
Information about a
selected column, such as
type of grade and points
possible. Point to a
Grade Center column
title and details appear
in the area preceding
the grid and following
the action bar. In this
same row, you can view
when data was last
saved.

3) Action Links from Menus:
A contextual menu
displays options that are
available and specific for
that item.
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Exploring the Grade Center 4) Icon Legend:
Getting Started with the Grade Center Explanation of the
symbols used in the
Grade Center : Full Grade Center columns and cells.

@ UserUnavailable

: # Column Not Visible to
Create Column Create Calculated Column v Manage v Reports v Filter Work Offline v " Users

& Completed
I (9 Needs Grading

Move To Top = Email Sort Columns By.| | ayout Position Order:| 4 Ascending v Override
@ Attemptin Progress

& External Grade
%) Grade Exempted for this

Grade Information Bar Possible: 40 | Test| Test 1 Last Saved:June 18, 2013 2:30 PM

™
[F] B2 Student001 Available = 40.00 40.00 o :ser
rror
[7] BB2 Student003 Available -- 40.00 ‘40.00 Not Participating
[7] BB2 Student004 Available -- 40.00 40.00 Anonymous Grading is
: enabled for this item
[ BB2 StudentD02 Available -- 30.00 30.00
BB2 Student005 Available -- -- -- . .
. 5) Edit Rows Displayed:
] BB2 Student006 Available -- -- -- You can change the
] BB2 Student007 Available N N o number of rows
. appearing in the grid. In
[7] BB2 Student008 Available = e < the box, type a number
[7] BB2 Student009 Available = 55 = between 5 and 50, and
' click Go.
[7] BB2 Student010 Available - - -=
Selected Rows: 0 [ ] | o
: Move To Top Email Icon Legend
Edit Rows Displayed o 9
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B) Grading Assignments and Tests
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Grading Assignments and Tests
View Grade Details (Assignment)

COURSE MANAGEMENT
¥ Control Panel

P Content Collection

P Course Tools

P Evaluation

v Grade Center

Full Grade Center

Needs Grading 0

Assignments

Teos

P Users and Groups
P Customization

P Packages and Utilities

P Help

View Grade Details

Exempt Grade

Attempt 6/13/13 ()

[Mastering the Grade Center] User Guide

1) Access Assignments
under Full Grade Center.

2) Access the Grade Details
page from the
contextual menu [ ] for
the assignment listed in
the Grade Center.

11
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Grading Assignments and Tests
View Grade Details (Assignment)

[Mastering the Grade Center] User Guide

3) On the Attempts tab, you
can view each attempt's

User Student002 BB2 (student002)

Current Grade:

Attempts

Jun 13,
2013
11:41:37
AM

Manual Override

Jun 13,
2013
11:41:37
Al
(Needs
Grading)

Column Mid-term paper (Assignment)

Needs Grading| ;_}cut of 10 points | Exempt

Grade based on Last Graded Attempt

Due: None e

Calculated Grade

View Attempts

Column Details Grade History

Grading

Delete | Last Attempt

4)

Grade Attempt

Clear Attempt

Edit Grade

lgnore Attempt

Allow
Additional
Attempt

5)

lcon Legend

—Return to Grade Center

submission date,
feedback, and grading
notes. Use View Attempts
to successively view
each afttempt in detail.

For each attempt, you
can Grade Attempt,
Clear Attempt to remove
it, or Ignore Attempt to
keep it but omit the score
from Grade Center
calculations and not
count it toward the
number of allowed
attempts. Assignment
attempts also have an
Edit Grade function.

If a student submits the
maximum number of
attempts, the Allow
Additional Atempt
function appears so that
you can permit another
submission.

12
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Grading Assignments and Tests

1) From the Grade Center,

Exempt Grades access an item's
Teacher/TA can exempt students (e.g. guest/auditor/sit-in students) from any grade item in the contextual menu. Select
Grade Center. Existing grades that have been exempted are not deleted but are ignored in all Exempt Grade. It will
total and statistical or total grade calculations. display an Exempted

icon in the cell of the
exempted grade.

Move ToTop = Email Sort Columns By: | | ayout Position Order: 4 Ascending
Grade Information Bar Last Saved:June 14, 2013 3:11 PM
Last Name First Name Last Access Avaiiability Weighted Toftal '/ Wotal Test1 Mid-term paper
[C]BB2 Student001 April 12, 2013 Available -- 40.00 40.00 -- ot
] BB2 Student002 June 13, 2013 Available -- 30.00 30.00
View Grade Details

[C]BB2 Student003 April 25, 2013 Available -- 40.00 40.00
[F]B8B2 Student004 April 12, 2013 Available = 40.00 so.00 | EeMBGEE
[ BB2 Student005 Available 2 s s
] BB2 Student006 Available -- -- - --
] BB2 Student007 Available e 5= S 2
[C] BB2 Student008 Available -- -- -- --
] BB2 Student009 June 14, 2013 Available -- -- -- {;,l
[C] BB2 Student010 April 25, 2013 Available -- -- -- --
Selected Rows: 0

Maove To Top Email Icon Legend

Edit Rows Displayed

13
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Grading Assignments and Tests
Inline Assignment Grading

COURSE MANAGEMENT
* Control Panel

P Content Collection

P Course Tools

P Evaluation

¥ Grade Center

Full Grade Center

Needs Grading 0

[ Assignments

View Grade Details

Exempt Grade

Attempt 6/13/13 ()

-

Tests

P Users and Groups
P Customization
P Packages and Utilities

P Help

[Mastering the Grade Center] User Guide

1) Access Assignment under
Full Grade Center.

2) Access the Attempt from
the contextual menu for
the assignment listed in
the Grade Center.

14
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Grading Assignments and Tests

Inline Assignment Grading

[Mastering the Grade Center] User Guide

Assignment Instructions

(Eource oo o Wiksedal

Lasson 1-introduction

dcughy @ e sy o gene sl mr L e et o s e cooe i 3 TESE R o En
W e, o7l eEg e v e e s e pene | R i e e o e e
o mccrexEng luncemenial puestion s (sJch & myEc . myth. o he erix) by iz otics!

e iy 3 e w e mch an Exreimnos on rebenel argemat S Thae weed philcesg iy
ST T R Sena gE I gis (7 AERss A whish ey TR e e e

1.4 Th= follow ing branches are he maln areas of study :

Wiwtaz S paecd @ the sty o the nature of beng anc he worid. Tred iom | e ches
e e e gy an crise gy
Sma feTc gy ST oETEE wih e MR B0 Domoe ol esg e m e wh e
e ec g o poEpia Amcng L1 oRtrE oxnoem EhEE Seen e conl e g po e
Iy Tonn A= B2 Fe miE ST oD Setve e ot e, a0 o Efoeien
Stteca o rmem b SES gy RS s e R e e S e
F 3 ST e mrrea e The T S s e S T,
SR TS Em S ECE e o SInoETRthe MR e o e hice Beught comoermsn =f
VTS e | e T i e e e e e et rethe, s e pesh indhe csuis
om for e EHRcE 3 N ET Erpzcmies wih the en o more ity T s wer S oy nce w
samrch for cafintiona of wrbue
einteul phallod opivy o the shud yef geemmant e the reeionshp o id sz e
SoTrTn e b2 e TR S S e R mE T e, e GIRE | e crapery. mn the
rghia e Higmion o e cizon
Ematttoca Semln el DL, Br s . e sy -mm s o | Ve e Do s, m
L L L L
Lege izthe s yelvald sgumentnme. Ssgnnng n has s 'Th
Sy, TR TR B R R S EE D CSEeE On B T s e e o g e mne
oyt mu bt o Iogie b bas Broee oy o matheraicl Rg Tomal aymiciclogic]
e whatin now caled phicaghical Igic
e icacEty ofm e S T R e e 7 e M mns B red s bx e Doy
W T Sy S T U BT T BT [ reOT T e e e
PErEEN MG E Ty Se e B @ Sench 2 ph i sEsghy BN Sog e B ence
"mllcaEiy of lEngoEge B NG Uy riT the meiun Sogine, and g <l page

lcacgty ot raimes i w wnch & phseschy BE ar s ez s reig

Assignment Details ~

GRADE
Last Graded Attempt

Attempt
T34 2241 PM

Mo

FEEDEACEK - SHOWN TCO LEARNER

SUBMISSION
[l sAMPLE1100.doc

Cancel

Sawve Draft m

|

3) Review and comment
directly in the document.

4) From the inline viewer
toolbar you can zoom the
contents of the document
in or out, open the
annotation fools menu to
comment in the document,
download the document
and move from page to

page.

5) Grade the submission from
the inline grading sidebar.
From here you can view the
assignment details, the
grading rubric and each
aftempt. You can type an
overall grade and grades
for each attempt as well as
provide feedback to your
students without leaving the

page.

Notes:

Inline Assignment Grading is
available only with submitted files,
not for content created using the
text editor.

Supported document types that
can be converted are Word
(DOC, DOCX), PowerPoint (PPT,
PPTX), Excel (XLS, XLSX), and PDF
(PDF). 15
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Grading Assignments and Tests
Inline Assignment Grading

Button Description
@ @ Zoom out / in. Make the content of the file appear smaller / larger.
(- Comment

| e Comment | v |

« 1

¢ Point Comment
Lt Area Comment
Lab Text Comment
¢ Draw

<l Highlight

aA Text

a2¢ Strikeout

Expand the list of annotation tools

Download a copy of the file. If annotations have been made, you have the option to download a copy in
the original format or download a PDF version that includes the annotations. This button is also available to
students when they review their submission.

View all annotations.
Add a comment to a specific point in the document.
Add a comment to a selected area in the document.

Add a comment to selected text in the document.

Draw in the document using a pencil tool.

Highlight selected text in the document.
Add text to the document.

Strike out text in the document.

Move forward / back a page. This button is also available to students when they review their submission.

16
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Grading Assignments and Tests
Grading Schema

[Mastering the Grade Center] User Guide

97

94

90

87

84

80

SCHEMA MAPPING

Grades Scored Between

%and 100 %
% and Less Than
% and Less Than
% and Less Than
% and Less Than

% and Less Than

Will Equal

A+
9% A
9% A
90% B+
87% B

84% B-

Grades
Manually
Entered as

A+
A
A-

B+

Will

Calculate

as

98.5

95

915

88.5

85

%

%

%

%

%

%

Insert
Rows

Delete Row

Delete Row

Delete Row

Delete Row

Delete Row

In the Grade Center, when
an item is graded, a numeric
score appears in the
students’ cells by default.
You can choose to display
grades in other ways by
using grading schemas. A
grading schema takes the
actual points scored on a
graded item and compares
it to the total points possible
for that item to derive a
percentage. This percentage
is mapped to a range of
scores and displays a grade,
such as a letter (A, B, C) or
text (Pass/Fail). This
information is presented in a
table format.

You can associate the
default grading schema with
an individual or multiple
columns in the Grade
Center. When you grade
items, the grade values
(letters) appearin the cellsin
the Grade Center grid and
to students in My Grades.
You can choose not to show
grades to students when

creating or editing a column.
17
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Grading Assignments and Tests
Grading Schema

Create Column Create Calculated Column Manage v Reports v

Grading Periods
Move ToTop = Email l Grading Schemas
Grade Information Bar Grading Color Codes
-~ /.

M LastName " First Name ~ Username Galegories
Smart Views

[T student01 demo student01
Column Organization

[7] student02 demo student02
Row Visibility

[[] student03 demo student03
Send Email

[] student04 demo student04 }
McGraw-Hill Connect Reports

[[] student05 demo student05

McGraw-Hill Connect To Do List

[[] testing_PreviewUse Teacher02 teacher02_prevrewy ==

Selected Rows: 0

Move To Top Email

SCHEMA INFORMATION

4~ Name Letter schema for Final paper

Description

[Mastering the Grade Center] User Guide

1) Select Manage from
action menu then select
Grading Schemas.

2) On the Grading Schemas
page, click Create

Grading Schemas Grading Schema.

Create Grading Schema

3) Enter a name for the
Schema.

Delete
@ Title

Letter

Delete  Egit

Copy

Delete

18
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Grading Assignments and Tests 4) Click ihe armow butfons
Groding Schema to insert rows.
SCHEMA MAPPING 5) Type the percentage

range for each grade
and type the letter,

o , number, or text to display
Grades will | to represent that
Grades Scored Between Will Equal Manually Calculate g‘;j P
Entered as as percenToge.
97 %and 100 % A+ A+ 985 % o .
; i - = 6) Inthe Will Calculate As
94  %and Less Than 97% A A 95 %  Delete Row boxes, type the
6.
90  %and Less Than 94% A- A- 915 % Delete Row percep’roge VO'.UeS ol
E used if a grade is
87  %and Less Than 90% B+ B+ 885 %  Delete Row provided manually. This
.(._ .
84  %and Less Than 87% B B 85 %  Delete Row percentage must fallin
c between the range of
80  %and Less Than 84% B- B- 815 %  Delete Row percentages for
&« .
77 %and Less Than 80% C+ C+ 785 %  Delete Row automatically scored
€ columns. For example,
74 % and Less Than 77% C C 75 % Delete Row ‘ grodes scored mGnUG”y
70 %and Less Than 74% cC- o 715 %  Delete Row as A will be calculated as
« 95.
67 % and Less Than 70% D+ D+ 685 %  Delete Row
& . a .
64  %and Less Than 67% D D 85 %  Delete Row 7) Click Submit to confirm
€ the changes.
60 % and Less Than 64% D- D- 615 % Delete Row
(..‘
0 % and Less Than 60% F E 5 % Delete Row
&«
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Grading Assignments and Tests A

Associate Grading Schema column’s the contextual
menu and click Edit

Column Information.

Last Saved:June 11, 2015 11:50 AM ‘ 2) On the Edit Column page,
- & Edit Column make a selection in the
" e Primary Display drop-
- Quick Column Information — ‘ dOWﬂ |IS1' |f YOU Creo’re a
& % Indicates a required field. Cancel Submit . .
Grade Attempts customized grading
Grade with User Names COLUMN INFORMATION SChemO' |T oppeors N The
Hidden list.
Assignment File Download Item Name Final paper
Assignment File Cleanup Grade Center Name 3) Click Submit.
View Grade History Description
Edit Column Information ] TT T Anal =32 | [Tz iz iz [l DiXY
Column Statistics
Set as External Grade :
Hide from Students (on/off)
Clear Attempts for All Users ‘ Path: p Words:0
Sort Ascending Primary Display Letter schema for Final paper k] e
3 Score
Sort Descending Secondary Display Letter
\ 5 Text
Hide from Instructor View Score attempts using | Percentage
Complete/incomplete
Category Lette_r schema for Final paper

20
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Grading Assignments and Tests ) Nuieee] eeEs s
Associate Grading Schema bﬁ inpuTﬁed for grading
attempts.

5) And the grades will be
shown as letter/text

Assignment Details v

GRADE ‘ accordingly in the Grade
LAST GRADED ATTEMPT Column.
Final r . o
— 4
8/10/15 11:55 AM 9/10 I

FEEDBACK TO LEARNER

nice.

@‘&VA A

E Add Notes

Cancel Save Draft

21
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Grading Assignments and Tests 1} In the Grade Center,

Assignment File Download locate the column for the
assignment you want to
download.

—_ 2) Access the assignment
Final r S Annoumone Grs o REEGG— .
COURSE MANAGEMENT £re column'’s contextual

- menu || and select
¥ Control Panel ~ Quick Column Information Assignmeni File
5
P Content Collection Crade Attamits Download.
P Course Tools Grade with User Names o
P Evaluation i Hidden

-- Assignment File Download
v Grade Center

Needs Grading 0 -- Assignment File Cleanup
Full Grade Center | view Grade History

Assignments
3 Edit Column Information

Column Statistics
P Users and Groups

Set as External Grade
P Customization
Hide from Students (on/off)
P Packages and Utilities

| Clear Attempts for All Users
P Help

Sort Ascending
Sort Descending

Hide from Instructor View

22



%) cu @Leamning System [Mastering the Grade Center] User Guide

Grading Assignments and Tests 3 Ciick Show All 1o see
Assignment File Download submitted assignment.

1. Select Users 4) Select the check box in

the header bar to

V] |name Date Grade choose all available
submissions.

@] student01, student01 Thursday, March 21, 2013 11:20:26 AM CST Needs Grading

[#] stdentd2, studentd2 Thursday, March 21, 2013 11:15:13 AM CST Needs Grading 5) Select files fo download.

@] student03, student03 Monday, May 20, 2013 10:31:45 AM CST Needs Grading 6) Click Submit. On the next
Download Assignment

7] studentDS, studentdS Monday, July 22, 2013 4:55:10 PM CST Nesds Grading q

7| studentds, student onday, July 22 P ds Grading page, click the

[7] student0d, studentos Monday, July 29, 2013 11:17:14 AM CST Needs Grading Download assignments

now link. In the pop-up
studentd7, studentd7 Not Available WindOW, select Save File
and click OK. Browse to
the location where you
[7] student0s, student09 Monday, August 19, 2013 8:43:00 PM CST Needs Grading want fo download the
file and click Save.

@ student08, studentls Thursday, August 15, 2013 12:26:33 PM CST Nesdz Grading

['ﬂ student10, studentt0 Monday, June 3, 2013 12:29:23 PM CST Nesdsz Grading

.
in
=]
o
1

I
@
-
w
©w
it
3
1
n
(2}
o
Q
=
=
m
w0
8
1
o
(%]
3
a

2. SelectFiles e e

Sslect files to download & Last sttempt file
All sttempt files

3. Submit o
Click Submit to proceed, Click Cancel to guit.
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Grading Assignments and Tests 1) select the Tests smar
Grade Attempts (Tests) view.

COURSE MANAGEMENT

2) Access the test column's
contextual menu. Select

Grade Attempts.
Control Panel Quick Column Information P
Content Collection — Edit Test
Course Tools Grade Attempts
Evaluati 0.00
valuation Grade with User Names
10.00 Hidden

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

Users and Groups
Customization
Packages and Utilities

Help

Attempts Statistics
Download Results
View All Attempts
Grade Questions
Iltem Analysis

View Grade History

Edit Column Information
Column Statistics

Set as External Grade
Hide from Students (on/off)

Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

24
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Grading Assignments and Tests

Grade Attempts (Tests)

[ Test Information ]9

Current Grade  10.0 out of 10 points

Grade based on Last Evaluated Attempt

Status Completed

Attempt Score 10 out of 10 points
Time Elapsed 0 minute out of 1 minute
Started Date  4/24/15 11:52 AM

Submitted Date 4/24/15 11:52 AM
Clear Attempt Clear Attempt

Edit Test Edit Test

Instructions

Question 3: Essay

What is the meaning of life?

Given
Answer:
Correct [None]
Answer:
Response
| Feedback:
Good.
Path: p

Save and Next

Access Log

| believe that....

T T T Arial

B 3 (12pt)

Exit

[Mastering the Grade Center] User Guide

Save and Exit [ Save and Next ‘

o) | out of 10 points
= v - i XY
Words:1 A:

1o0f2

3)

Expand the Test Information
link to view the following
information:

Status: Needs Grading, In
Progress, or Completed.
Score: If the test needs
grading, this number is
blank.

Time Elapsed: If you chose
the Set Timer option, the
time a student spent taking
the test is recorded and
appears here.

Started Date: The date the
student began.

Submitted Date: The date
the student submitted the
test for grading.

Clear Attempt: Use when
you want to give a student
another chance to start
over on a test.

Submit Attempt: This
function overrides an In
Progress test attempt and
submits it for grading.

Type a score for each
question. You can overwrite
scores for questions graded
automatically.

Click Save and Next to
display the next user.
25
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Grading Assignments and Tesfts 1) nfhe Grade Cenfer,

Grade Questions (Tests) access a test column's
contextual menu and
select Grade Questions.

= Quick Column Information 2) You can filter the
. tion tatus:
0.00 . questions by status .
Graded, Needs Grading,
Grade Attempts or In Progress.
0.00
o S eriames 3) For each question, click
10.00 Hidden .
the number in the
== Allsmpls Stalistics Responses column.
Download Results 1

View All Attempts 0

Grade Questions
Item Analysis Fiter Questions by Status | Needs Grading E Go 6

View Grade History

* Test Information
Edit Column Information

—————r——— Points Possible: 30
Column Statistics Number of Questions: 3
Instructions: Please submit it by next Thursday.

Set as External Grade Time Allowed:
Hide from Students (on/off) Number of Test Attempts: 2

Etae: Edit Test
Clear Attempts for All Users

Sort Ascending [7] Grade Responses Anonymously e

Sort Descending _ ) ) )
Preview Question Text Question Type Default Points Status | Responses
Hide from Instructor View

What is the meaning of life? Essay 10 @b 2 26
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Grading Assignments and Tests

4) Expand the Question

Grade Questions (Tests) Information link to view
Question Information 0 the queshon.
i zanne eflte? 5) Click Edit next to the
I for a user
Edit Qluestion E——— score .
Edit Test m— 6) Type a grade in the
Score box. Opftionally,

Give Full Credit - -
Give Full Credit add Response Feedback

specific to the individual
question. The feedback

Dizplaying 1 to 2 of 2 items

o box only appears for
certain question types,
) Student 01 (Attempt 1 of 1) Score: - | Fdt %’g,;‘oizlﬁ;s%fé .
Submitted Date: Jul 18, 2014 12:14:30 M content editor .
Given Answer: | believe that ...

7) Click Submit.

0—=
Score; |:| out of 10 points

RESDONSE FeedDack:

T T T T Paragraph ¥ --Fontfan ¥ —Fontsiz ¥ i= - A f A
% Do === =TT M--_ 3
'ri:l Fo masnups - 1 & @ @ Al == HTHL 55

w

Path: p Wo rds:lo
- 27
Cancel Submit
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Mastering the Grade Center
Workshop Handout

C) Grade with Rubrics
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Grading Assignments and Tests
About Rubrics

« Arubric is an assessment tool listing evaluation criteria for an
assignment

Rubric Detail

Name: Rubric for assignment 1 The columns correspond to
the level of achievement
Grid View  List View expressed for each criterion
Novice Competent Proficient

—

Content 0 (0%) 2 (20%) 4 (40%)

Structure 0 (0%) 1.5 (15%) 3 (30%)

Grammar 0 (0%) 1 (10%) 2 (20%)

Others 0 (0%) 5 (5%) 1 (10%)
\, V.

The rov\./s corrgsp.ond to .
the various criteria of an assignment
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Grading Assignments and Tests
Create Rubric

h
[ 3

.

COURSE MANAGEMENT

Control Panel
Content Collection

Course Tools

Annaouncements
Blogs

CUHK User Management
Collaboration
Contacts

Course Calendar
Course Messages
Date Management
Discussion Board
Glossary
Journals

Rubrics

CEM NG PEel AESeaclen
Send Email

Tasks

Tests, Surveys, and Pools
Wikis

Evaluation

Grade Center

Users and Grc-ups
Customization

Packages and Utilities

Help

[Mastering the Grade Center] User Guide

1) On the Control Panel,
expand the Course Tools
section. Select Rubrics.

2) Click Create Rubric.

Rubrics

Create Rubrnic

Import Rubnic
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Grading Assignments and Tests

3) Type a Name for the

Create Rubric rubric. The name is the
title text that identfifies
3 s the rubric.
1 . Rubric Information e
=~ Name j’RUbrinOf assignment 1 4) CliCk The COﬂTGXTUOl
R - menu | |fo Edit the
. Rubric Detai rubric grid.
AddRow | | AddColumn = Rubric Type: | Percent [=] Show Criteria Weight 5) Click Submit.
Louala.cfAchiasement &
| £3
Criterif Edit Competent Proficient
6 Delete this row
Content ""Percent’d [ Percent 50 Percent 100
Weightlsg | %
% ¢ i
al alzs abg
Organization Percent o Percent 50 Percent 100
Weight |24.00 |%
Z % ~
abg a@ ab‘s

3. submit
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Rubrics
Associate a Rubric

[Mastering the Grade Center] User Guide

In the Create Assignment or
Edit Assignment page:

1. Assignment Information

“ Name and Color sssignment 1 _ - Black
Instructions

TT T ada [v] 30200 [+] T|- =~ i85~ ¥ -
Path: p

2 Assignment Files

Attach File Browse My Computer Browse Content Collection

3. Grading

<+ Points Possible 10 G

Associated Rubrics Add Rubric :
Select Rubric Edited

Create New Rubric

Create From Existing

/1 Assomilombnilbey

1) To associate a rubric
during the editing or
creation process, point to
Add Rubric to access the
drop-down list and

@iy choose Select Rubric to

associates a rubric that

you created in the

Rubrics area of Course

Tools.

Words:0 é:
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Rubrics
Associate a Rubric

Select Rubrics

V]  Name e

(¥] Rubric for assignment 1

Selected Rubrics [}

[Mastering the Grade Center] User Guide

Description Date Last Edited

7112112 8:42 AM

Show All  Edit Paging... e
Cancel l Submit I

Displaying 1 to 1 of 1 items

Associated Rubrics Add Rubric ¥

Q (1 (& Rubricfor
. assignment 1

Jul12, 171 Yes (With Rubric Sccres}\

a4 S

[dw Used for Grading

Yes (Without Rubric Scores)
After Grading

No

2) Select rubrics.
3) Click Submit.

4) Show Rubric to
Students offers four
options for rubric visibility:

* No does not allow
students to view the rubric
at any time.

* Yes (With Rubric Scores)
allows students to view
the rubric when you make
the item available,
including possible point or
percentage values.

* Yes (Without Rubric
Scores) allows students to
view the rubric when you
make the item available,
but does not include the
possible point or
percentage values.

« After Grading allows
students to view the rubric
only after you have
completed grading their
submissions.
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Rubrics
Associate a Rubric

[Mastering the Grade Center] User Guide

Associated Rubrics

Add Rubric ¥

Mar
nName

[ Q L = ]Rubric for FJ¥ Used for Grading Jul12, ¢ Yes (With Rubric Scores)
assignment1 2013

9:43:57
AN

Remove Rubric Association severs the connection to a rubric, but does not delete the rubric
Q itself. If you already used the rubric for grading in this assignment, removing the association also
removes those evaluations and the attempts need to be regraded.

View Rubric opens a preview that you cannot edit, with a link to view associated items and print
the rubric.

Edit Rubric opens the associated rubric to allow for immediate editing. If you already used the
rubric for grading, you cannot edit it.
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R U brl C.S ) Access the gradable item in
Grade with a Rubric the Grade Center.

allallol@ v 1) Click Rubric.
Q|| @R || 0 o

Last Graded Attempt

Attempt
714/14 5:56 PM 10

PerarChan (1132239057

Aoous Man
< CRADEBY RUUBRIC 0

Namad sfer theRomen god of we RUBRIC FOR ASSIGNMENT 1 | Used for Grading =l

on s surdac na reddthappearance [13] Man resiriel planet with 3thin @mosphare,

fazture; remink cem both of the Impact craters of the Moonand the wolcanoes, walle FEEDBACK - SHOWN TO LEAENER

Eanh. The rotational period and sezonsl oycies of Mars am lewse

similar sothose of Earth, 25 & the Uit thet produces the sassons. Mars & the she of Olymous Mons, the

secondhghest inown moumtai within the Solar Sy

Marinars, one ofthe i

Daimos, which aresmall and rragular shaped. These may b2 capturadasten i
<81 & e~ - .y
5291 Eumia, & Marden rojan seroid w . A @ c 0
Until the first successful Mar fiyby In 1085 by Madiner 4, many speculsted 2bout the prezance A

of iquid water on the gnets sudace. This was based on observed pariodic varktons n light and dask
E AddMotes
sexches, panttularly In the polariattudes, whith appearad 10 b2 s2852nd continems; Jong dark

sestons wereintem mted by some 23 Frigetbnchannet foriquid weter. These sraight Inefesture;

calevidence gthemd by unmannad mizzions Cancel Save Draft m

weme izerexslsined a5 opucsl Tluzions, though geologic
sugg=atthe Mars once had large-scale weter covermge onRs surface J10] in2003, rader date myesad .
thegmszanceof Brge quamities of weerice stthe po ] and 2t mid-Etudez [21]i22] TheMean

=/

"

rover Spirk sampled chemical compound; comaning water molecu &; In March 2007. The Shoenix SUBMISSION

ander directly sampied water tein shallow Manisn 501l on July 31,2008.23] D Submission Text
Marsl; cumently hostto fivefunctioningspacecsft: thme in 0% —the Mars Odyssey, Mars
Expres;, and Mers Reconnaizzance OrbRer; and twoonthe surfzce — Mars 2cplomtion Rover

Ooporuny andthe Mar; Science Labomtory Curioshy. Defunc: spacecraf on the suface ncluda MER-

ASpirt, and severl other Ines lander; and mvers such a5 the Phoeniy lander, which compieted t3 ]
mizsion In 2003, Obsanation; by the Mars Reconnsizsance Orbiter have revesled possibe fowingwater
duringthe warmest month; on Mas {22]
Marscan eazilly be s2en from Earthwith the naled eve. Rsapparem magniude rexches -3.0{7]
which issumsssad only Dy Jupter, Venus, the Moon, and the Sun .0 pucal ground-based welescopes are
tyoically imied 1o rezolving festumms sbout 300km {139 miles] across when Earth and Mars re cozen -
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Rubrics
Grade with a Rubric

[Mastering the Grade Center] User Guide

2)

GRADEEBY RUBRIC

RUBRIC FOR. ASSIGNMENT 1

Show Descriptions

Used for Grading

Show Feedback

%’TE‘.\T

ORGANIZATION

GRAMMAR

Novice 0O (0%) points
Competent 2 (20%) points
Proficient 4 (40%) points

Novice O (0%) poinis
Competent 1.3 (15%) points
Proficient 3 (20%) points

Movice O (0%) points
Competent 1.3 (15%) points

\Prnficient 3 (30%) poinly

~

Raw Total: 0.00 (of 10.0)
Change the number of points out of 10.0 to:

7

Feedback: Students will not see this feedback unless you
set the rubric grading score to be visible to the students.

A
s

Text Editor Cancel l Save Rubric

3)

4)

Click a cell to apply that
point value to the grade.
To change the selection,
click another cellin the
same row. Optionally,
type Feedback to the
student in the text box
that appears when a cell
is selected.

A running Raw Total score
appears as you make
point selections.
Optionally, type a score
in the Change the
number of points box to
override the selected
score, and type overall
Feedback to the student
using the full features of
the content editor.

Click Save Rubric to save
the score and feedback
and return to the
attempt.
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D) Managing the Grade Center
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Managing the Grade Center

Create Column

[Mastering the Grade Center] User Guide

r : Full Grade Center

Grade Cent

Create Column Create Calculated Column v Manage v

COLUMN INFORMATION

2~ Column Name Presentation
Grade Center Name
Description
T T T Arial vy 3(12pty Y T~ =~~~
Path: p
Primary Display | Text ¥, o
Secondary Display None v
Category No Category v
3 Points Possible |5 0
Associated Rubrics Add Rubric ¥

Name Type Date Last Edited Si

Reports v

Filter

Qi XY

Words:0 4

1ow Rubric to Students

Work Offline v

1)

2)

3)

4)

In the Grade Center,
click Create Column on
the action bar.

On the Create Grade
Column page, type a
brief, descriptive Column
Name.

Make a selection in the
Primary Display drop-
down list. The selection is
the grade format shown
in the Grade Center and
to students in My Grades.

In the Points Possible box,

type the total points.
Enfries must be numeric.
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Managing the Grade Center 5 select fhe Opfions.
Create Column + Include this Column in

OPTIONS e

Include this Column in Yes @ No
Grade Center

Calculations

Show this Column to e Yes No
Students

Show Statistics Yes @ No

(average and median)
for this column to
Students in My Grades

Grade Center
Calculations: Select Yes
to make the column
available for potential
inclusion when creating
calculated columns.

* Show this Column to
Students: Select Yes to
display the column to
students in My Grades.

« Show Statistics (average
and median) for this
Column to Students in My
Grades: Select Yes to
include statistical
information with the
grade value when shown
to students.

6) Click Submit.
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Managing the Grade Center 1) Access the confextud

Edit Column Information menu. Select Edit Column

Information.
COLUMN INFORMATION

SUTTITELIIL Maniinim it SR T You can change:
% umn resentation
o - * Whether students see the
Quick Column Information Crade Center Name | s column results in My
= Description Gro d es
" HER ARG Hielow 0 e | A e B s i)l Sl ol QiaY « The grade display in the
= Edit Column Information Primary and Secondary
Display drop-down lists.
Set as External Grade p Y P .
= * Which attempt is used as
- Show/Hide to Users e Words0 the score in the Grade
- Sort Ascending Primary Display Text = ;inTer
Sort Descending Secondary Display ‘None v ’
Hide Column SEa NoGategory_¥
o 2~ Points Possible 5
Delete Column
-- Associated Rubrics Add Rubric ¥

Name Type Date Last Edited Show Rubric to Students
OPTIONS
Include this Column in Yes @ No
Grade Center
Calculations

Show this Columnto @ Yes No
Students

Show Statistics Yes @ No
(average and median)

for this column to

Students in My Grades
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Managing the Grade Center

Column Organization

[Mastering the Grade Center] User Guide

Grade Center : Full Grade Center

| Order:

Work Offline v

AAscending

Create Column Create Calculated Column v Manage v Reports v
VA —
Grading Periods
Move ToTop = Email Grading Schemas
Grade Information Bar | Grading Color Codes
E] 1 3t Namo Biret Nameoe 1 act Acrocc Categories
| Smart Views
7] BB2 Student001 June 21, 2013
Column Organization
7] BB2 Student002 June 20, 2013
| Row Visibility
] BB2 Student003 June 20, 2013 ;
| Send Email
D BB2 Student004 April 12, 2013 ——prvanauvic S e

v/ Total

40.00
30.00
40.00
40.00

1) Inthe Grade Center,
point fo Manage on the
action bar to access the
drop-down list. Select
Column Organization.
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Managing the Grade Center

Column Organization

Show/Hide Change Category to... Change Grading Period to...

=1 Shown in All Grade Center Views

[Mastering the Grade Center] User Guide

& Last Name ({Frozen) Institution
I D First Name (Frozen) Institution
G2 LEvefything above this bar is a frozen column. Drag this bar to change which columns are frozen
e [E] ‘username Institution
& T studentip Institution
3 [C] Last Access Institution
3 D Availability Institution

= Notin a Grading Period 25
& [ Weighted Totsl| Not in a Grading Period Csalculstea Grade None 0 {may vary
by student)
S (=l Total (Externs| Grade) Not in 8 Grading Pericd Csalculsted Grade None €0 (may vary
by student)
3 (] Test1 Not in a Grading Period Test None Apr12, 2012 40
3 l_l Mid-term paper Not in s Grading Pericd Assignment None Jun 12, 10
2013
+ D Presentation Not in a Grading Period No Cstegory None Jun 28, 10
2012

Show/Hide Change Category to... Change Grading Peried to...

5

2) Rearrange the order of

3)

4)

5)

the columns quickly using
the drag-and-drop
function.

Columnsin gray are
frozen in place on the left
side of the Grade Center,
so they do not move
while scrolling through
other columns. Drag
grade item above the
grey bar to make them
frozen.

Click Show/Hide to select
the grade item which
you want to show/hide.

Click Submit to confirm
the changes.

___________________________________

Notes: If you want to hide
grade column from student
view, you have to use
another option Show/Hide
to Users from column
contextual menu instead.

__________________________________
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Grading Assignments and Tests
Email

[Mastering the Grade Center] User Guide

1. Email Information
To 01, Student, 02, Student

Additional Recipients
(Beoc)

z "
Move To Top | Email From Wendy Ng

Grade Information Bar Subject e

D < S ik lMezzage
a' : b T T T T Paragraph v  Arial ¥ 3(12pt) =E-iE-T- 23 i Ha
Student001 ¥yOna ===E|= : MW — =] || |
Student002 @ T « @ @4 B HTHL £S5
Student003 |
@] Student004
[T Student005
] Student006 Path: p Words:0
l:, Student007 Il Include list of recipients o
D Student00s A copy of this email will be =ent to the sender.
Attachments Attach a file
[ Student009 o
uagen
[ Student010 April 25, 2013 Available --
Selected Rows: 4 /

S
Move ToTop | Email / e

Email Selected Users
\ J

Email Selected Users and their
Observers

Email Observers for Selected
Users

1) Inthe Grade Center,
select the check boxes of
students you want to
email.

2) On the action bar, point
to Email and select the
type of recipients: Email
Selected Users.

3) Provide the Subject and
Message.

4) Select Include list of
recipients to show the
names of who will
receive this email.

5) Click Aftach a file to
include an attachment
with your message.

6) Click Submit.
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MOnOglng The Grdde CenTer 1) Inthe Grade Center,

Smart Views point to Manage on the
action bar to access the
drop-down list. Select

Smart Views.
Grade Center : Full Grade Center . .
2) Click Create Smart View.
Create Column Create Calculated Column v Manage v Reports v
A
Grading Pericds
Move ToTop = Email | Grading Schemas
Grade Information Bar i Grading Color Codes

D Last Name First Name Usemame CAtEgones o

Smart Views ]
[C] BB2 Student001 student001 b
B | Column Organization i
[T] BB2 Student002 student002 |

Row Visibility
7] BB2 Student003 student003 :

Send Email
Il =1 = 0] Studontnng ctiidgntnnA -
Smart Views

Create Smart View
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Managing the Grade Center

Smart Views
X Indicates a required field.

SMART VIEW INFORMATION

2 Name Group 2
Description

A
Type Custom

Add as Favorite v 0

SELECTION CRITERIA

Type of View « Course Group View one or more Course Groups.e

Performance View specific users based on their performance on a single item.

User View individual users.
Category and Status View items by their category and status.
Custom Build a query based on user criteria.

Select Criteria User Criteria: Condition: Value:
Group v Equal to v Group 1 .
Group 2

Group 3

Filter Results All Columns v | ¢ Include Hidden Information

[Mastering the Grade Center] User Guide

3) Type a Name for the
smart view and provide
an optional Description.

4) Optionally, select the
Add as Favorite check
box to make the smart
view a favorite. In the
Grade Center section of
the Control Panel,
favorite smart views
appear in alphabetical
order in the indented list
in the Full Grade Center
section.

5) For Type of View, select
Course Group.

6) In the Condition drop-
down list, select Equal to
or Not Equal to. In the
Value box, select the
group or groups. If no
groups exist, the selection
box is empty.

7) Click Submit.
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Managing the Grade Center

Smart Views

Create Column Create Calculated Column + Manage v Reports v Filter
COURSE MANAGEMENT
¥ Control Panel Current View: | Fyj Grade Center(Defaut) | & Categony: ajcategories  Status: ajstatuses
» Content Collection :
Full Grade Center Grading Periods 1’
» Course Tools
Move <« Full Grade Center(Default) ing
b Evaluation Grade Infori :28 PM
—/I Smart Views ==
¥ Grade Center W | ast) a @ '
Assignments
Needs Grading [ ' studenta g
Full Grade Center [7] studento Blogs
Assignmenis [ studento Discussion Boards
Group 1 [ studentd Final Grade View
a L
o2 []  studenta Journals
Tesis
[[] studentd Self and Peer Assessments |
} Users and Groups (] studentd Preview of My Grades |
» Customization el tesis
studentQ
] stu w Group 1 E
P Packages and Utilities [C] student] o e
Selected Ro R E
b Help F
lovevrorop—rroman Y oL egend
Edit Rows Displayed
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Mastering the Grade Center
Workshop Handout

E) Work Offline (Download and Upload Grades)

a7
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Work Offline (Download and Upload Grades) 1) I Full Grade Cenfer,

Download Student Grades point to Work Offline and
select Download.

Grade Center : Full Grade Center
When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed
by selecting the table cell for the grade. When screen reader mode is off, grades can be fyped directly into the cells on
the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use
Create Column Create Calculated Column + Manage v Reports v Filter Work Offiine +
Upload
Move To Top | = Email Sort Columns BY: | gyout Positio Download

Grade Information Bar Last Saved April 16, 2013 4.08 PM
"] , :
[7] BB2 Student001 student001 April 12, 2013 Available
[] BB2 Student002 student002 April 12, 2013 Available
[7] BB2 Student003 student003 April 25, 2013 Available
[7] BB2 Student004 student004 April 12, 2013 Available
[] BB2 Student00S student00S Available
[C] BB2 Student008 student006 Available
[C] BB2 Student007 student007 Available
[C] BB2 Student008 student008 Available
[7] BB2 Student009 student009 June 3, 2013 Available
[] BB2 Student010 student010 April 25, 2013 Available
Selected Rows: 0 . ] y

Move To Top Email lcon Legend
Edit Rows Displayed 48
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Work Offline (Download and Upload Grades)

Download Student Grades

Download Grades

DATA

Select Data to
Download

OPTIONS

Delimiter Type

Include Hidden
Information

s Full Grade Center e

Selected Column | Weighted Total
Comments for this Column

User Information Only

Comma @ Tab

Yes @ No

v

[Mastering the Grade Center] User Guide

Include

Hidden information includes columns and users that have been hidden from view.

2)

3)

4)

Select the data to
download.

Select the file delimiter,
Comma or Tab.

Click Submit. On the next
Download Grades page,
click Download and save
the file. Do not change
the file name while
saving because the
Grade Center needs the
information it contains to
deliver it to the
appropriate column
when uploading.
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Work Offline (Download and Upload Grades)

1) In Full Grade Center,
Upload Student Grades

point to Work Offline and
select Upload.

Grade Center : Full Grade Center

When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed
by selecting the table cell for the grade. When screen reader mode is off, grades can be fyped directly into the cells on
the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use

Create Column

Create Calculated Column + Manage v Reports v Filter

Work Offiine
A

Uplcad

Move To Top | | Email Sort Columns By: | | ayout Position Download

Grade Information Bar Last Saved:April 16, 2012 4.08 PM

M 1 :

[7] BB2 Student001 student001 April 12, 2013 Available

[] 'BB2 Student002 student002 April 12, 2013 Available

[] BB2 Student003 student003 April 25, 2013 Available

[F] BB2 Student004 student004 April 12, 2013 Available

] BB2 Student005 student005 Available

[C] BB2 Student006 student006 Available

[C] 'BB2 Student007 student007 Available

[T] BB2 Student008 student008 Available

[7] BB2 Student009 student009 June 3, 2013 Available

[] 'BB2 Student010 student010 April 25, 2013 Available

Selected Rows: 0 e i
Move To Top Email lcon Legend

Edit Rows Displayed
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Work Offline (Download and Upload Grades) .

Upload Student Grades
3) Choosing Auto attempts

to automatically detect
the delimiter used in the
Upload Grades selected file.

4) Click Submit to upload

Cancel m the selected file.

CHOOSE FILE

# Attach File Browse My Computer Browse Course e

Delimiter Type e Auto Comma  Tab e
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Work Offline (Download and Upload Grades) I

Upload Student Grades from the file to be
uploaded on the Upload
Grades Confirmation

. . page. Review the Data
Upload Grades Confirmation Preview column fo be
sure the correct data is
being uploaded. Click
Submit to confirm and
upload the file.

Review the list below and select what to upload, then click Submit.

Iploading Column Match Grade Center Column Data Preview Messages
Weighted Total & Weighted Total - Automatically calculated data will not be uploaded
Total (‘_} Total - Automatically calculated data will not be uploaded
Assignment 1 & Assignment 1 == ---—-90,85,80
Test1 & Test 1 - No Data Updates
Click Submit to proceed. Click Cancel to quit. e

- - |
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Mastering the Grade Center
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F) Viewing Test and Survey Results
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Viewing Test and Survey Results
View All Attempts

0.00

10.00

Quick Column Information

Edit Test

Grade Attempts

Grade with User Names
Hidden

Attempts Statistics

Download Results

o

View All Attempts

Grade Questions
Iltem Analysis

View Grade History

Edit Column Information
Column Statistics
Set as External Grade

Hide from Students (on/off)
Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

[Mastering the Grade Center] User Guide

1) Inthe Grade Center,
access a test column's
contextual menu and
select View All Attempts.

You can see the following
information:

+ Grade

+ Atftempt Number

+ Date completed

« Status
» Duration
View All Attempts : Test 1
Grade Aitemptis Grade Anonymously Grade By Question
Liat e ok Username Grade i Date Status Duration
- Name Number
BB2 Student001  student001 0 1 July 2, 2013 12:26:18 Needs 00:00:14
PM Grading
BB2 Student002  student002 0 1 July 2, 2013 12:27:24 Needs 00:00:15
PM Grading
Displaying 1 to 2 of 2 items Show All | Edit Paging...
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Viewing Test and Survey Results

Attempt Statistics

Quick Column Information

Edit Test

Grade Attempts

0.00

Grade with User Names 0
10.00 Hidden

o Attempts Statistics

1) Access a test column's
contextual menu and
select Attempts Statistics.

You can see the following

information:

* Average score (whole test
and each question)

* Questions

+ Correct Answer

+ Percentage Answered of
each option

Download Results

View All Attempts
Grade Questions
Iltem Analysis

View Grade History

Edit Column Information
Column Statistics
Set as External Grade

Hide from Students (on/off)
Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

Name MC Test

Attempt Score 37.5

Attempts 4 (Total of 4 attempts for this assessment)
Graded Attempts <

Attempts that Need Grading 0

Instructions

Alignments

Question 1: Multiple Choice

1+1=2

Correct

Unanswered

Average Score 7.5 points

Percent Answered

25%

75%

0%

0%
55
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Viewing Test and Survey Resulfs 1) Access a fest column's

Column Stafistics contextual menu and
select Column Statistics.

You can see the following
Quick Column Information information:
0.00 « Grade Distribution
Edit Test .
 Median
Grade Attempts + Standard Deviation
0.00
G Wit LS sEdNames Column Test(Test) < >
10.00 Hidden
COLUMN DETAILS
: Attempts Statistics
Download Results
Column Test (Test)
View All Attempts
Points Possible 10
Grade Questions
Description
Iltem Analysis
STATISTICS STATUS GRADE DISTRIBUTION
View Grade History DISTRIBUTION
Edit Column lnformationa Count Greater than 100 0
******** | e Null 3
Sy Minimum Value 0 90- 100 1
Column Statistics -]
Maximum Value 10.00 In Progress 0 80-89 0
Set as External Grade Range 10.00 Needs Grading 0 70-79 0
Hide from Students (on/off) Average 333 Exp ’ 50- 60 0
Median 0 50-59 0
Clear Attempts for All Users Standard Deviation 471 40- 49 0
Variance 222 30-39 0
Sort Ascending 20-29 0
Sort Descending 10-19 0
: : 0-9 2
Hide from Instructor View
Less than 0 0 56
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Viewing Test and Survey Results

Release Grades and Statistics

0.00

0.00

10.00

Quick Column Information

Edit Test

Grade Attempts

Grade with User Names
Hidden

Attempts Statistics
Download Results
View All Attempts
Grade Questions

Item Analysis

View Grade History 0

Edit Column Information

Column Statistics
Set as External Grade
Hide from Students (on/off)

Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

OPTIONS

[Include this Column in Yes @ No
Grade Center
Calculations

Show this Columnto @ Yes No
Students

Show Statistics Yes @ No
(average and median)

for this column to

Students in My Grades

[Mastering the Grade Center] User Guide

1) Select Edit Column

Information from the
Action menu of the
grade column item

Options :

* Include this Column in

Grade Center
Calculations: Select Yes to
make the column
available for potential
inclusion when creating
calculated columns.

Show this Column to
Students: Select Yes to
display the column to
students in My Grades.

Show Statistics (average
and median) for this
Column to Students in My
Grades: Select Yes to
include statistical
information with the
grade value when shown
to students.

57



%) cu @Leamning System

Viewing Test and Survey Results
Download Results

0.00

10.00

Quick Column Information

Edit Test

Grade Attempts

Grade with User Names
Hidden

Attempts Statistics 0

Download Results

View All Attempts
Grade Questions
Iltem Analysis

View Grade History

Edit Column Information
Column Statistics
Set as External Grade

Hide from Students (on/off)
Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

[Mastering the Grade Center] User Guide

1) Access a test column's
contextual menu and
select Download Results.

2) Select Tab. Choose
Format of Results and
Attempts to Download
for the report, then Click
to download results.

DOWNLOAD RESULTS

Select the delimiter type for the downloaded results for this test. Comma-delimited files (.CSV) have data items
separated by commas. Tab-delimited files ((TXT) are text files that have data items separated by tabs. Both are
common types of data files and can be opened in most editing software. Tab-delimited files can be opened in
Microsoft Excel but must be saved as TXT files. Comma-delimited files need to be imported for use in Excel and
must be saved as .CSV files. Saving the file in another format will make the file unreadable by the system when

Q
., Comma \

@ Tab

Question text and results will download for all question types. Unsupported question types will be noted.

Choose a download format. The format listed By User will include all of the questions for a user in one row. The
format listed By Question and User will list each question for each user in a separate row. Choose the format By
Question and User for assessments longer than 40 questions.

All attempts for this item may be downloaded under All Attempts. Downloading Only Valid Attempts will just
include the attempt that is being graded. For example, if the grading option is Last Attempt then only the last
attempt will be provided. If the Grading option is Average, all attempts will be provided.

Eoimiat of Rosulis By User » By Question and User

Qttempts to Download @ Only Valid Attempis ® All Attempts /
Cancel Click to download resulfs

58



%) cu @Leamning System [Mastering the Grade Center] User Guide

Viewing Test and Survey Results
Download Results

28 Username v

D E F G H |
Usernam |.Last Name First Name QuestionID 1 Question1 Answer 1 Possible Points 1 Auto Score 1 Manual Score 1
student00: BB2 Student001 Question ID 1 <p>1+1=?</p> <p>2</p> 10 10
student00; BB2 Student002 Question ID 1 <p>1+1=?</p> <p>1</p> 10 0
student00: BB2 Student003 Question ID 1 <p>1+1=?</p> <p>2</p> 10 10
student00: BB2 Student004 Question ID 1 <p>1+1=?</p> <p>2</p> 10 10

1
2
3
4
5
6
7
8
9
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Contact us

¥ elearning@CUHK

*

[Mastering the Grade Center] User Guide

€ > C M [ www.cuhkeduhk/elearnir

‘“Leﬂ%éfj @ CUHK

Course
Delivery ~ Community
Content Engagement
WEBCT Management

Mobile

MOODLE Leam

& cue@Leamning System
http://elearn.cuhk.edu.hk/

ec

Jo.m

elearning Services Systems & Tools

Support and Consultation elearning System

CUHK on iTunes U

Courseware Development Lecture Recording System

Service iHome
About Web Conferencing Tool
Showcases

elearning Resources

eLeamning Newsletter

Service Review Training and Events
About CU eLearning System Online Tutorials
elearning Assistant (Blackboard Learn) FAQs

elearning Clinic WebCT Top Tens

el.eaming Liaison Persons Moodle More Tools & Resources
(eLLPs) CUForum

B A w2

New CU eLearning System

CU eleaming System is powered by
Blackboard Leamn system. lt is a full-
featured and widely adopted virtual
leaming environment around the world. It
provides an integrated set of tools to
support online course delivery, leaming
communities, content management, and
assessment..

elearning Strategy

eleamning Strategy
elLearning Guidelines
elearning Evaluation
Course Planning & Review
Outcomes-based elLearning
at CUHK

Mobile Learning

B cueteamning System [

Info for Students
Info for Teachers
Ask for Help

System Availibility

m

LE elLearning @ CUHK 13 Jun
= @elLearningCUHK

All eLearning systems and tools

are up and running. Next regular
maintenance on Jun 26 (Wed) at
3am

cuhk.edu.hk/itsc/sys_ava/m

News & Events

— elearning News 26 Feb
v @CUHK
@elLeamingNewsCU
Courseware Development Grant
Scheme (2012-13) Call for
Applications
cuhk.edu.hk/elearning/anno..

Quicklinks

Login MyCUHK
Check Course Web Link =

* ITSC Service Desk:
https://servicedesk.itsc.cuhk.edu.hk/

* ITSC Consultation Hotline Service:
Tel: 394 38845

* |ITSC elearning blog:
http://elearning.itsc.cuhk.edu.hk/blog/
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