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Communication & Collaboration
Create Announcement click the Announcement
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1) On the course menu,

link.

2) Click Create
Announcements | Announcement.

New Announcements appear directly below the repositionable bar, Beorder by dragging announcements to
new positions. Move priorily announcements above the repositionable bar to pin them to the top of the listand
prevent new announcements from superseding thent. The erder shown here is the order presented fo
students, Students do notsee the bar and cannet reorder announcements,

2
Creale Announcement ’

New amouncements appear below tis Hme oo oo m oo i

No Announcements found.
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3) Type a Subject. In the

1. Announcement Information

Bla ck\

2. Web Announcement Options

Duration

@ Mot Date Restricted

) Date Restricted

Email Announcement Send a copy of this announcement immediately

even if this option iz not selected

Message box, you can
use the content editor
functions to format the

<= Subject R I ] ) ’
[ o Eheck ==ignmen grde ® text and include files,
Message images, e_xternal links,
TTT®T F‘aragraphlzl Arial |E| 3 (12pt) IEI e (et Ti' Al- 43 i - H 2 mulimedia, and
e T T TR - mashups.
& 0 0Q o =S =EEE = T T. g — = Y-
© @ E Bl fi mesnees - T« ©© L B WTML 35 4) Select Not Date
; I " Restricted to keep the
\PEEEEE e b ) announcement visible
until you remove it.
5) Select the Email
Path: p Words:5 Announcement check

box to send students an
email containing the
announcement.

6) Click Submit.

4. submit

Click Submit fo finish. Click Cancel fo quit.

Cancel
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