
Creating Tests or Surveys 
Building a Test 

1) On the Control Panel, 

expand the Course Tools 

section. Select Tests, 

Surveys, and Pools. 

 

2) On the Tests, Surveys, 

and Pools page, select 

Tests. 

 

3) On the Tests page, click 

Build Test on the action 

bar. 
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Creating Tests or Surveys 
Building a Test 

4) On the Test Information 

page, type a name, and 

optional description and 

instructions. 

 

5) Click Submit. 
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1. On the Test Canvas, click 

Question Settings on the 

action bar. 

 

 

Creating Tests or Surveys 
Changing Question Settings 
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Notes: 

For details of Questions 

Settings, please see: 

https://help.blackboard.co

m/en-

us/Learn/9.1_2014_04/Instru

ctor/110_Tests_Surveys_Pool

s/080_Question_Settings  
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Creating Tests or Surveys 
Adding MC Questions 

1) Point to Create Question 

to access the drop-

down list. Select Multiple 

Choice. 

 

2) On the Create/Edit 

Multiple Choice Question 

page, type the question.  
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Notes: 

Inside Test Canvas, you 

may rollover a question, 

click the  

plus sign        before or after 

it, and choose a question 

type to add a question. 
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Creating Tests or Surveys 
Adding MC Questions 

3) The default number of 

choices is 4. If you want 

to increase this, select 

the Number of Answers 

from the drop-down list. 

To reduce the number of 

answers, click Remove 

next to the answer boxes 

to delete them. Type an 

Answer in each box. 

Select the Correct 

answer by clicking the 

appropriate option. Only 

one correct answer is 

selected. 

 

4) Optionally, type 

feedback for correct 

and incorrect answers.  

 

5) Click Submit. 
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Creating Tests or Surveys 
Building a Survey 

1) On the Control Panel, 

expand the Course Tools 

section. Select Tests, 

Surveys, and Pools. 

 

2) On the Tests, Surveys, 

and Pools page, select 

Surveys. 

 

3) On the Surveys page, 

click Build Survey on the 

action bar. 
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Notes: 

Survey results are 

anonymous, but you can 

see whether a student has 

completed a survey and 

view aggregate results for 

each survey question. 



Creating Tests or Surveys 
Building a Survey 

4) On the Survey 

Information page, type a 

name, and optional 

description and 

instructions. 

 

5) Click Submit. 
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Creating Tests or Surveys 
Adding Opinion Scale / Likert Question 

1) Point to Create Question 

to access the drop-

down list. Select Opinion 

Scale/Likert. 

 

2) On the Create/Edit 

Opinion Scale/Likert 

Question page, type a 

question or statement.  
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Notes: 

Inside Test Canvas, you 

may rollover a question, 

click the  

plus sign        before or after 

it, and choose a question 

type to add a question. 
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Creating Tests or Surveys 
Adding Opinion Scale / Likert Question 

3) Select the Number of 

Answers from the drop-

down list or leave the 

default of six. Click 

Remove to delete an 

answer box. 

 

4) Click Submit. 
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Deploying Tests or Surveys 
Adding a Test or Survey to a Content Area 

1) Navigate to the course 

area where you want to 

add a test or survey. On 

the action bar, point to 

Assessments to access 

the drop-down list. 

Select Test or Survey. 

 

2) Select a test or survey 

from the Add Test or Add 

Survey list. 

 

3) Click Submit. The Test 

Options / Survey Options 

page appears. 

 

 

1 
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Deploying Tests or Surveys 
Adding a Test or Survey to a Content Area 
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Notes: 

For details of Test and Survey 

Options, please see: 

https://help.blackboard.com/en-

us/Learn/9.1_2014_04/Instructor/1

10_Tests_Surveys_Pools/020_Test_

and_Survey_Options#edit_test_a

vailability  
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1) Make the Link Available & 

Display After/Until: You can 

set this to available, and then 

use the Display After and 

Display Until fields to limit the 

amount of time the link 

appears. 

2) Multiple Attempts: You can 

allow students to take a test 

or survey multiple times. With 

multiple attempts for a test, 

you can also select which 

attempt's score to use in the 

Grade Center from the Score 

attempts using drop-down 

list. 

3) Feedback Options: You can 

set which results and 

feedback are available to 

students after they complete 

a test or survey.  
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