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Application Guidelines and Form for LED Billboard Promotion of
Chung Chi College, The Chinese University of Hong Kong

(Last Update: 03/2025)

With the support of the University, Chung Chi College has built an LED Billboard next to the Lingnan Stadium
entrance opposite University Station as a replacement for the old-fashioned banners to promote University
activities and events. Application details are as follows:

bl o

a.
b.

Eligibility: Departments/Units/Student bodies within CUHK

Nature of Application: for non-commercial promotions by departments/units
Location: Main entrance of Lingnan Stadium opposite University Station
Operational Details (may be revised according to latest developments and demand)

The billboard is turned on from 8 am to 8 pm every day.

Each promotional item is displayed for no more than three weeks (including holidays), and different
designs for the same event/activity would be accepted as different entries. The first promotional
item of each event/activity shall be given priority when entries exceed a certain quota.

5. Application Procedures and Guidelines

a.

The release and removal date of promotional items is on Monday (If Monday falls on a rest day, the
working day thereafter is designated as the release date or removal date in substitution.)

Applicants may submit their entries as early as one month before the expected release date. The
application deadline is the previous Wednesday of the expected release date.

The College will publish the item(s) on the indicated expected release date. If there is any problem
with the application, the applicant will be further notified.

Applications are processed on a first-come-first-served basis. If the situation allows, applications may
be extended.

6. Submission Formats and Requirements:

Poster Video
(Playing time: 20 seconds each)

Format JPG/ PNG MP4
Ratio 16:9
(Items not complying with the suggested ratio would be lengthened or widened)
Suggested | Width 1920 px & Height 1080 px, 72 dpi
Resolution
Maximum | 10 Mb 50 Mb
File Size
Content Bilingual write-up suggested v" No soundtrack

v Time Limit: 1 minute

v" Bilingual subtitle suggested

7. Terms and Conditions of Use:
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g.

An application must be made by the organizer of the event/activity

No propaganda or commercial promotions

No obscene and indecent language/images and abusive language

No personal attacks, violent messages, and potential copyright infringement

Respect for parties of different backgrounds is expected

Any potential damage to the reputation and image of the University or Colleges should be
avoided

The name of the organizer must be included in the poster or the video

8. Chung Chi College reserves the right of final decision on approval.

9. For enquiries, please call 3943 1312.

Application Link: https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301



https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301
https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301
https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301
https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301
https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13660301



