





TEST US ASSIGNMENT
I S S S

Online assessment Offline assessment

| 7 question types Upload attachment and/or write submission

(e.g. MC, True/False, Ordering, Essay, ... )

Has Timer / Force completion Timer not applicable




POINTS TO NOTE

* You can request a sandbox (i.e. testing Blackboard course) for testing from us
( ) before deploying the test.

* If your students need to access Blackboard Test at China, you can consider using Blackboard
(China) system. Contact us at for more information.

* Create a trial test for students to get familiar with the test environment beforehand.



http://cuhk.edu.hk
http://cuhk.edu.hk

REMINDER TO STUDENTS

e Students should take the test with a stable network.

* Some test features (e.g. display of images, answer auto-save) are NOT available in Blackboard
App. While students might be able to use Blackboard App to take some tests, we strongly

discourage it.

* Do not refresh the page / close window / go back to the previous page while taking the
test.




TEST BASICS

Instructors Instructors Students
' CREATE |DEPLOY |SUBMIT
tests tests ‘ work

______________________________________________________________

Instructors

| GRADE

submissions

|

Instructors

POST

grades

Students

| VIEW |

grades



https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys/Create_Tests_and_Surveys

CREATE TESTS

|. Access Blackboard Course > “Control Panel” > “Course
Tools” > “Tests, Surveys, and Pools”. Click “Test”.

________________________________________________________

Course Management

Control Panel Tests, Surveys, and Pools

Content Collection
Course Tools

Achievements

Announcements
Attendance Tests

Blackboard Collaborate Ultra
Blogs

Tests are sets of questions that are graded to measure student performance. Once a test is created here, it must be deployed within a content folder before students can

take the test. Test results are reviewed in the Grade Center. Note that some question types are not automatically graded.
CUHK User Management

Contacts
Content Market Tools
Course Calendar Su rveys

Core Matendl Hob Surveys are not graded, and student responses are anonymous. They are useful for gathering data from students that is not used to evaluate student performance.

Course Messages Surveys must be deployed in a content folder for students to respond to the survey.

Date Management
Discussion Board
Glossary

Goal Performance Pools
Journals

McGraw-Hill Higher
Education

Mobile Compatible Test List

Respondus LockDown
Browser

Pools are sets of questions that can be added to any Test or Survey. Pools are useful for storing questions and reusing them in more than one Test or Survey.

Rubrics

Self and Peer Assessment
Send Email

Tasks

Tests, Surveys, and Pools
Wikis

Evaluation
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CREATE TESTS

2. Click “Build Test”. On the Test Information page, type a name. Click “Submit”.

Test Information

Indicates a required field.

TEST INFORMATION

Name || Mid-Term Quiz| ||
Description
T T T F Paragraph - Arial - 3(2t) ~i=E-E-T- 2~ @ RiXAa
D 0OQ EEEE = ToiEs o — = o
Q@ @B fi wmus - T « ©© & B
Tests 2
CU-2019 Blackboard t
Sandbox Course (ITSC-
SC0138) - Mar2020
Build Test Import Test
Notifications v
Path: p Words:0
Announcements
Instructions
Click Build Test to start. T T T T Paragraph - Arial 3¢ - E-E-T-p- @ EiXa
Course Outline @ % D OQ EEEE = L i BK CHESSE R 3

Course Contents @

Cancel Submit




CREATE TESTS

3. On the Test Canvas, click “Question Settings” to check and modify the settings.
Rollover “Create Question”, select the question type (e.g. Multiple Choice,
True/False, Essay...).

Test Canvas: Mid-Term Quiz

If you would like to randomly draw

Craain Guestian || Rauiss Qumstion v plast ieslon Slishor e questions from Pool (e.g. draw 30

Colculted Formls . questions out of 50) so that different
et students answer different sets of

= . questions, please refer to “Build a Pool”

File Response

Fill in Multiple Blanks
__________________________________________________________

Fill in the Blank

Hot Spot Create questions or add qu

romotherresources;. | i Uy Sy Sy Sy Sy Sy gy Sy gy Ry gy
1

umbiesBemenes - Blackboard Help:
Matching
Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering
Quiz Bowl
Short Answer 1

True/False

OK



https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys/Question_Settings
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys/Question_Types
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys/Orig_Reuse_Questions/Question_Pools
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys/Reuse_Questions/Question_Sets

CREATE TESTS

4. On the Create/Edit page, fill in the information. Select “Submit”.

- If a test consists of both automatically
graded questions (e.g. MC) and
manually graded questions (e.g. Essay),
QUESTION  the grade would be shown as “Needs

- Grading” after the submission, as the
" manually graded questions do not

Create/Edit Multiple Choice Question

- Indicates a required field.

Question Title

Question Text

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac). ! ha ve g 4 ad es.
T T T T Paragraph ~ Arial + 3(12pt) SCrIEC-T-2-@ I i 32 A R ettt '
% D Oa o EEEE = T T o — = ol
O @ (@& BIf, oMashups v 1 « © © & B HTML C55
How many keys does a piano have?l e
v
Path: p Words:7 4

Cancel Submit and Create Another Submit




CREATE TESTS

5. Questions are created.

Test Canvas: Mid-Term Quiz

Check the questions before deploying the
test. Questions cannot be deleted when
there are attempts in progress.

Create Question Reuse Question Upload Questions Question Settings

T 10
Blackboard Help:
All None : Selectby Type: - Question Type- |V
Delete Points Update Hide Question Details

[ 1. Multiple Choice: How many keys does a piano have? Poing=: 1

How many keys does a piano have? Details
Edit
4 88
Copy
77 Delete
66

55
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DEPLOY TESTS AND TEST OPTIONS

|.  Access a Content Area (e.g. Course Contents). Select “Assessments” > “Test”.

CU-2019 Blackboard Sandbox Course (ITSC-SC0138) - Mar2020 Course Contents (& EditModeis: TP

@ VW OB

CU-2019 Blackboard Course Contents

Sandbox Course (ITSC-

SC0138) - Mar2020
Build Content Assessments Tools Partner Content
Notifications
Announcements Test
Survey
ne to add content...

Course Outline @ Assignment

Hinnc ahowe 1o add if
frons aoove to aaad It

Course Contents @ Self and Peer Assessment
Mobile Compatible Test

McGraw-Hill Assignment
Discussion Board

Groups
Email @

Tools @




DEPLOY TESTS AND TEST OPTIONS

2. Select the test under “Add an Existing Test”. Click “Submit”. Then select “Test
Options” on the next page.

!_ CU-2019 Blackboard Sandbox Course (ITSC-SC0138) - Mar2020 Course Contents Create Test ﬁ] Edit Mode is: m

® W Q

CU-2019 Blackboard Create Test
Sandbox Course (ITSC-

SC0138) - Mar2020
Notifications

Announcements
ADD TEST

Course Outline @

Course Contents @ Create a New Test Create

Add an Existing Test Soloct Toct-Bole

Discussion Board

Groups
Email &

Tools @

My Grades

Library

Reading List @
Cancel Submit

Panopto Video




DEPLOY TESTS AND TEST OPTIONS

TEST AVAILABILITY

Remember to ; : :
Make available to students @ Yes (O No
Add a new announcement for () Yes g No
this test

If you have enabled “ 7,

students are allowed to enter the test MuilipleAltempts |

. . @ Allow Unlimited Attempts

once only and it must be completed in one O Number of Attempts

sitting. If a student encounters a technical issue, or

closes their browser, they cannot re-enter the test, Score attempts using Rl e N

and you might have to ignore those attempts

manually (Click to learn about “Ignore [ Force Completion

Attempt”).
Set Timer

The counts the duration of the test when 60  Minutes

the student start the test. Students who start late o

: ® OFF O
would have the same amount of time to take the

test and might still submit it after the “Display Until

' [ Display After 02/26/2020
Date and Time” and the “Due Date”. (A Display After

01:31 PM rJO
01:32 PM @

[C] Display Until 02/26/2020



https://help.blackboard.com/Learn/Instructor/Grade/Grading_Tasks/View_Grade_Details

DEPLOY TESTS AND TEST OPTIONS

DUE DATE
Due Date: Students can still submit
their attempts after Due Date.The
attempt would be marked as “Late”.

Set the date the assessment is due. Optionally, do not allow students to take a test once the due date has passed.

Submissions are accepted after this date, but are marked Late.

You have the option to select “Do not
allow students to start the Test if
the due date has passed”.This
option will prevent students from
beginning the test after the due date
has passed.

555] 11:30 PM Q)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Due Date 02/28/2020

Do not allow students to start the Test if the due date has passed.
Students will be unable to start the Test if this option is selected.

SELF-ASSESSMENT OPTIONS

If this test is a self-assessment, choose to include or hide the scores in the Grade Center. NOTE: If an instructor decides to include the test i
peeseseesesessseesssesssseeesesesseeeseseeeeeseeeeEe=emETT Center after it was hidden, all prior attempts will be deleted.

Uncheck “Include this Test in Grade
Center score calculations” if you don’t
want the grade to be included in Total
Column in Grade Center. By default the
Total Column shows total grade to
students.

___________________________________________________________

Include this Test in Grade Center score calculations

Grade Center items excluded from summary calculations are also excluded from weighting. Also note that if some
weighted items are included in calculations and other weighted items are not, grade weight calculations will be skewed.

Hide results for this test completely from the instructor and the Grade Center

If this option is selected, the instructor will not be able to see any student grades, view answers, aggregate results, or
download result details. To protect student privacy, this choice cannot be reversed later without deleting all attempts.




DEPLOY TESTS AND TEST OPTIONS

SHOW TEST RESULTS AND FEEDBACK TO STUDENTS

Test results and feedback are available to students after they complete a test. Set up to two rules to show results and feedback. Rules occur based on the
events selected. Each rule specifies when and what to show students; such as scores, answers, and feedback for each question.

By default, grades for automatically
graded tests are shown to students after

their submissions. , < CORE PER ,  sHow
WHEN (3 QUESTION () ANSWERS (@ FEEDBACK(§)  INCORRECT
- QUESTIONS (3

If you do not want to show grades and/or
 feedback, uncheck all items under Test
' Options > “Show test results and
' feedback to students” and hide

<>

After Submission All Answers Correct Submitt...

<>

----Choose--- All Answers Correct Submitt...

Grade Columns (including the “Total”

TEST PRESENTATION

column).
© All at Once
Present the entire test on one screen.
Click to learn how to hide the grade one at aTime
co IU mns. Present one question at a time.

Prohibit Backtracking
Prevent changing the answer to a question that has already been submitted.

Randomize Questions
Randomize questions for each test attempt.



https://help.blackboard.com/Learn/Instructor/Grade/Grade_Columns

DEPLOY TESTS AND TEST OPTIONS

3. Click “Submit” to deploy the Test for student access.

Course Contents

Build Content Assessments Tools Partner Content

Mid-Term Quiz

Mid-Term Quiz 2

Availability: Item is hidden from students.




GRADE TESTS AND TEST RESULTS

Click "Grade Center", select "Full Grade Center", then select the
column you want to grade 4

CU-2019 Blackboard Quick Column Information
sandbox Course (ITSC- Grade Center : Full Grade Center
SC0138) - Mar2020 Send Reminder
Edit Test
Create Column Create Calculated Column Manage Reports Filter Work Offline
Change Due Date
Course Management
i Grade Attempts
Control Panel =X P
Content Collection Move To Top Email Sort Columns By: | 4yque Position Order: 4 ascending Grade with User Names
Hidden
Course Tools Grade Information Bar Last Saved:February 23, 202
View All Attempts
Evaluation 7 [iasaiane =i WEIGHTED i # MID-TERM I:I
LAST NAME FIRST NAME hids % GTOTAL = :
OTAL 29 QuiZ Grade Questions
Grade Center
Needs Grading O  Cheung Siu Ling Ella s 28.00 "8.00 | ltem Analysis
Full Grade Center E P
: ml ita B 26.00 %600 Attempts Statistics
Assignments =
. Download Results
Tests CIllice Sam s 24.00 %4.00
View Grade History
S AnC Cenals 0 Wong Peter e 29.00 %29.00
Customization = Edit Column Information
[0 Yeung Joe = 25.00 25.00
Packages and Utilities 3 7 Column Statistics
Selected Rows: 0 < >
Help Set as External Grade
Move To Top Email icon Legend

_______________________________________________________ Hide from students (on/off)
Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View
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GRADE TESTS AND TEST RESULTS

Check Attempts Statistics and View Grade History )

Quick Column Information

CU-2019 Blackboard

Send Reminder

sandbox Course (ITSC- Grade Center : Full Grade Center
SC0138) - Mar2020 Edit Test
Create Column Create Calculated Column Manage Reports Filter Work Offline Change Due Date
Course Management Grade Attempts
LY
Control Panel =Xa Grade with User Names
Content Collection Move To Top Email Sort Columns By: Layout Position Order: A Ascending Hidden
CoUr=a Tobls Grade Information Bar Last Saved:February 23, 2020 3:54 PM View All Attempts
) WEIGHTED MID-TERM Grade Questions
Evaltetion O | LASTNAME FIRST NAME L‘f_'ut : % GTOTAL c"w D
Grade Center B o | ltem Analysis
- . o 3 s |
Needs Grading [ Cheung SLELSE eS8 e Attempts Statistics
Full Grade Center =
Assignments 0 | Fung 3ara ZE 26.00 26.00 Download Results
fests O | Lee Sam 2 24.00 %4.00 View Grade History
Users and Groups [0 Wong Peter -- 29.00 %a.00 Edit Column Information
Customization .
[J Yeung Joe - 25.00 %500 Column Statistics
Packages and Utilities
= R e - 5 Set as External Grade
Help ;
Move To Top Email Icon Legend Hide from students (on/off)

““““““““““““““““““““““““““““““ Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View
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GRADE TESTS AND TEST RESULTS

You can also ignore an attempt to keep it but omit the score from Grade Center
calculations. The attempt isn't counted toward the number of allowed attempts.

Grade Details
Grade Center : Full Grade Center

Jump to...
Create Column Create Calculated Column Manage Reports Filter Work Offline
KA
5 User O () < - Column Mid-Term Quiz (Test)
Move To Top Email Sort Columns By: Layout Position Order: AAscending
Grade Information Bar Last Saved:February 23, 2020 4:42 PM Current Grade: 10.00 out of 10 points ~ Exempt
WD i MID-TERM Grade based on Last Graded Attempt
[0 | LASTNAME FIRST NAME T/OT\TL. N % GTOTAL m“;; ’ Due: None
A UlZ
b Calculated Grade 10.00
O Cheung Siu Ling Ella == 28.00 %8.00 View Attempts
00  Fung Sara - 26.00 %6.00
” Attempts Manual Override Column Details Grade History
O Lee Sam -- 24.00 24.00
Delete  Last Attempt v| Go

[0  MISS LAU Cheuk Wi == 10.00 10.00 D P

" Date Create )ate Submitted (or Saved Value Feedback to Learner srading Note Actions
O Wong Peter = 29.00 Click : '

Feb 27, 2020 9:34:51 AM :
View Grade Details Feb 27, 2020 9:34:45 AM 10.00 View Attempt Clear Attempt Ignore Attempt
O  VYeung Joe - 25.00 (Completed)
Quick Comment
Selected Rows: 0 <
) Exempt Grade Icon Legend
Move To Top Email

Attempt 2/23/20 10.00
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ADDITIONAL TIPS: CGHECKING BEFORE STARTING TESTS

|. If you don’t want to show grades to students after they submit their attempts,
hide the grade columns (including the “Total” column) in Full Grade Center.

Click to learn how to hide the grade columns. | 5]
Quick Column Information |

Grade Center : Full Grade Center Send Reminder

The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help Edit Test

Change Due Date

Grade Attempts

Create Column Create Calculated Column Manage Reports Filter Work Offline

Grade with User Names

Hidden

View All Attempts

KA
e Grade Questions

Move To Top Email Sort Columns By: Layout Position Order: AAscending kietir Analists

Attempts Statistics

Grade Information Bar Last Saved:February 28, 2020 5:25 PM
Download Results
WEIGHTED # MID-TERM View Grade Histo
LAST NAME FIRST NAME AVAILABILITY % G TOTAL ot =
TOTAL QuIZ

Edit Column Information
Cheung Siu Ling Ella Available -- -- -- Column Statistics

Set as External Grade
Fung Sara Available -- -- -- Hide from students (on/off)

Clear Attempts for All Users
Lee Sam Available -- -- --

Sort Ascending
Wong Peter Available -- -- -- Sort Descending

Hide from Instructor View
Yeung Joe Available -- -- --

Selected Rows: 0 D
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ADDITIONAL TIPS: CGHECKING BEFORE STARTING TESTS

2. If the test is copied from another Course Contents

Blackboard Course using “Course Copy” ,
Build Content Assessments Tools Partner Content
feature, check both “Adaptive Release” and
P
“Adaptive Release:Advanced”.The

outdated Adaptive Release rules from the

Mid-Term Qui

Availability: Item

source course would be copied to the Edit the Test

Edit the Test Options

destination course as well. Remove
Make Available

outdated rules.

Adaptive Release

Adaptive Release: Advanced

Set Review Status(Disabled)

Metadata
Statistics Tracking (On/Off)
Student Activity

User Progress
Move

Item Analysis

Delete




ADDITIONAL TIPS: CGHECKING BEFORE STARTING TESTS

3.  You can also check the test availability under “User Progress”.

Course Contents

Build Content Assessments Tools Partner Content

Mid-Term Qui

Availability: Item

Edit the Test User Progress
Edit the Test Options

Make Available

LAST NAME FIRST NAME USERNAME COURSE ROLE VISIBILITY

Adaptive Release
- ST, = Instructor #

Adaptive Release: Advanced A

Yeung Joe student15 Student &
Set Review Status(Disabled) e

Cheung Siu Ling Ella student11 Student Z
Metadata Lee Sam student14 Student &
Statistics Tracking (On/Off) Fung Sara student12 Student Z
Student Activity Wong Peter student13 Student &
User Progress Displaying 1to 6 of 6 items Show All Edit Paging...

Move

Item Analysis

Delete




ADDITIONAL TIPS: CGHECKING BEFORE STARTING TESTS

4. If the test is available, you can also access and check the test using “Student
Preview”. Click to learn more about “Student Preview”.

CU-2019 Blackboard Sandbox Course (ITSC-SC0138) - Mar2020 Course Contents @ [% Edit Mode is:h

Course Contents

Build Content Assessments Tools Partner Content

FW Mid-Term Quiz

Student Preview mode is ON Settings Exit Preview

!

IE

J CU-2019 Blackboard Sandbox Course (ITSC-5C0138) - Mar2020 Course Contents
Course Contents

ﬁw Mid-Term Quiz
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