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Funding Guidelines

Items that MAY be funded
Funding Items that will NOT be funded Cap.s/ .restrictions. on
Category Examples Individual Funding
Category

Procurement of the Activity

* Storage rental for event’s
materials

* Artworks - decoration and
backdrop
* Rental for a venue or facility for

Venue setu; L o
4 P the organization of activities
*  One-off items
* Prizes or gifts in the form of | * Souvenirs and gifts of a token
cash nature for participants as a
Souvenirs, * Payments made to individuals recognition of their participation in

prizes and gifts

as a reward for their
participation

planned activities
* Modest prizes for contests

¢ Coach rental

* Delivery fee for event materials

Transportation | ® Personal travel expenses ¢ Shuttle bus arrangement
* Taxi claims
* Alcoholic beverages * Light refreshments * The per capita
* Banquets * Meals directly required by expense should not
Refreshments | Celebration dinners programme arrangements exceed HK$90
* Copyright or licensing fees * Activities materials * Must be directly
. required for the approved related to approved
Miscellaneous activity activity!
ltems * Reusable fixed assets

* Personal purchases

Publicity and Promotion

¢ Social media advertisement

* Production and printing of posters,

PUbliCit}"/ * Website account banners, and leaflets
Publication ¢ T-shirts / uniforms * Rental of Photography equipment
Manpower
* Cash awards
* Financial assistance
Student helper | e Allowances

¢ Remuneration

L All purchased items must be directly related to and used for the approved activity. Applicants should retain photographs or
other supporting evidence demonstrating the use of the purchased items during the activity. OSA reserves the right to request
such proof when processing reimbursement claims.



