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(K] EERERMERLETELNER Fire is a tool that can bring convenience in our daily life. However,
BEREIEMER TEEEHAK fire is also a disaster that can destroy human civilization, with the
KEBHE R KR —EREERA capability of bringing huge damage within a short time, causing loss
EXHNLNR eEEREARNERE of lives and property. In order to use fire safely, it is necessary for us

RIFE » HRAGETHEYERX - to have a basic knowledge of its properties and harm. Proper fire
AERMENZL2MFERAEEIAR - preventive measures must be taken in office to prevent or reduce

RMXBEHANBSENAERNEE disasters when a fire breaks out.
BEAXARE  UHEIBEBEMNRAE

B AURREBEERLAEENE

BAERTERNKLE -

HH B ik % #2 7A Bll Relevant Occupational Safety and Health Legislations )

MAEBALZ2HBETESSHREN Fire safety in office is currently regulated by several pieces of
RE BEIBMNI955FR1997F legislation, including the “Factories and Industrial undertakings
FFIER CTMR TERKERED) & Ordinance” (F&IUO) enacted in 1955 and the “Occupational
(BEZE2REERMEH) - XM Safety and Health Ordinance” (OSHO) enacted in 1997. Under the
T 2BHBBI00BEBMAL &R ordinances, more than three million working population, either
TERIESFITHETE  MIIE employed in industrial or non-industrial sector, are protected by the
BIRRIE - B (BEZEREEMK law. Workplaces including offices, commercial premises,

) RENBECRERLE - HH - educational institutions, hospitals, clinics, laboratories and other

BBk 2R LRESEEIHES workplaces are covered under OSHO to ensure occupational safety

i BRFIEZEALTHNREZZRRE and health as well as to improve working condition for all

EFNNETERE - ROITEREE - employees. The OSHO imposes general duties on employers,

BFMtRAAREEBITHMAN-—KRE occupiers of premises and employees, and set down basic

I AR ABRNSEFELHRE - requirements in various areas including fire prevention.

K S M R I & 25 Causes & Hazards of Fire )

XWX BEEB=EFSE - TR Ignition of fire requires three conditions: "fuel", "source of heat" and
(BHIR[ER] - BEL  BRAK "oxygen". In fact, a fire naturally occurs when all the conditions are
MEREEHIERE= ARt &= present. Diagram below shows some common fire hazards:
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Presence of oxygen in the
atmosphere
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Storage of oxidizers
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Three essential elements to ignite a fire (also known as “the fire triangle” )
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Overloaded circuit or poor
dissipation of heat of electrical
appliances
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Poor maintenance of machineries,

resulted in generation of heat due

to friction between parts
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Injuries could be minimized if a small fire is being handled
immediately. However, we usually come across with the following
situations in the workplace so that the "fire" could not be handled
immediately. Without proper control, a "fire disaster" could be
resulted, which may cause death or loss of property, examples
include:

BB Fuel

® Fire escape routes are blocked or the exit doors are locked

® | ack of proper maintenance of firefighting equipment

* Firefighting equipment is blocked by office materials, which could
reduce the firefighting ability and its coverage. Common example:
the sprinklers in the ceiling are blocked by file cabinets

B K % 2 Hiie Fire Safety Measures )

The person-in-charge should pay attention to the following fire
safety measures:

e All exits must have a clear sign marked with “EXIT” in English
and [HHA] in Chinese. Requirements on illumination of
the “EXIT” signs should be referenced to relevant Code of Practice
published by Fire Services Department

¢ All escape routes must be safe without
obstruction and all means of escape
must not be locked.

[ExiT 0]

¢ Electrical appliances should be placed
in good ventilation and must be
maintained regularly

® Electrical installations such as wires and
switch boxes must be installed and
maintained by registered electrical
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workers. Sockets should not be
overloaded.

® Good housekeeping should be
maintained in office to keep debris and

REREIIR

garbage away
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Management of smoke stop doors
Management of means of escape
Maintenance of fire service installations

Maintenance of electrical systems

Regular inspections can be carried out in accordance with a “Fire
Safety Inspection Checklist”, which facilitates regular inspections on
fire safety and relevant facilities. Minor deficiencies found during
inspection should be corrected immediately. This is not just helping
to raise fire safety awareness, but is also an effective and direct way
to protect lives and property. Fire safety inspections in office should
include but not limited to the following areas:

5. ERNRE

Maintenance of electrical appliances
6. HAEBImAEE

Handling of dangerous goods in office

7. BERUNRTR

Posting of warning notices

8. TIEBFTEERE

Housekeeping of workplaces

il & 2% 3 B 2 51 &l Establish an Emergency Response Plan )

Despite all reasonable and feasible precautionary measures
adopted, fire accidents might still occur, such as unexpected sparks
or unextinguished cigarettes being brought from outside, etc.
Therefore, the person responsible for the office should establish an
emergency plan in case a fire breaks out while fire drills should be
undertaken regularly so as to minimize the destruction caused by
the fire. The emergency plan should include means of escape, the
assembly point and evacuation procedures. The emergency plan
should be displayed prominently so that it can be read at any time by
the staff and visitors.
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MAZEEATEEHETNEED The person responsible for the office should also conduct fire drills

ETEEMEIRBENERNER regularly. This will help the staff to become familiar with the
BRI BEIR St PRI RE X B o R - evacuation procedures, and also raise their awareness on fire
BEATAZERNEETETHRE prevention. Meanwhile, the responsible person may also consider
BAESEATIRET ERFERBAR inviting professionals to provide training for the staff on the correct
B SEIRHELCRERERREI usage of firefighting equipments, which allows staff to have basic

BEBLAENHALZE - MEGRRE skill on the use of firefighting equipment so that fire safety in the
BEEE TERJIESTERESR office can be further guaranteed. Moreover, the emergency plan

ESNERE - URARSEIREIFEN should be reviewed on regular basis for continuous improvement.
BE o

4 Conclusion >

NEHREAFTSERAGETRBY An outbreak of fire often causes loss of lives and property in the office.
Bk MATASARETHESEE Therefore, both the responsible person and the employees of the office
BERNATHHANLZE  REE2HS are obligated to ensure fire safety. This could help to minimize the
B RAEONBERENREREAR possibility and consequences of the outbreak of fire and thus ensure
REECRMEAZRS o the safety for all parties in the workplace.
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ZEAnswer:1.C 2.A 3.A
B88&Winners : 884 > Fung Mei Kwan * Chan Wing Lam ~ F8{&#% + Lee Wing Yee
REULEFEE  SEECEFERENELSE -

Congratulations to the above winners, winners were notified separately.

Xk ERIRHREERIEREEEREAE (2019-2023)

Sedentary and Professional Services Safety and Health
Committee Membership list (2019-2023)

BZREEME2019-BFEETEZEENIFENES  PJEXRREXRBELZ 2 NREEZEEETIFEREENE
EREEBET  XRANBRZ@KFEESHEEH -

OSHC has appointed the Chairman and the members for committee 2019-23. With the leadership and active participation of the
Chairman and members of the Sedentary and Professional Services Safety and Health Committee, the industry’ s OSH standard
is expected to be enhanced.
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The Hong Kong Ergonomics Society | Dr SO Chun Lung
o =k = ERTEREHSS REBERE
§7_ﬁﬁﬂ'§§§ 5I?§_9&$ The Chinese Manufacturers' Mr Vincent
Chinese Bankers Club, Mr William Association of Hong Kong LEUNG Shing Kit
Hong Kong MIU Man Tim
EETEARS RERKE
The Chinese General Chamber of Mr Ringo
Commerce NG Wai Ngai
- v 3 =Wk — +
LBEEBR |\|7l EJ%!Zi E),nﬁgj}c(ﬁgA C%e%?éaal Employees ﬁl\;lisi\%/fn;z
Civil Service Bureau S Joyce

TSANG Yuk Fan General Union CHUNG Wai Ngan




Z B Members

EBEYBREXAEHRE
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Professional Employees
General Union
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Society of Hong Kong Real Estate
Agents Ltd
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Hong Kong Union of Chinese
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Personal Data Collection Statement

1. The information you provide to the Occupational Safety & Health
Council (the Council), including any personal data as defined in
the Personal Data (Privacy) Ordinance (the Ordinance), will be
used solely for purposes related to the activities of the Council.

2. To keep you informed of Council’s activities, the Council would
like to use your personal data, including your name, telephone
number and correspondence and email addresses, to update
you in relation to our training courses, events and other OSH
related information. Your personal data may also be used for our
research and statistical purposes.

3. You are free to decide whether you wish to receive such
information. If you choose not to do so, please put a tick in the
box below*.

4. You are also entitled to request access to and correction of any
errors in your personal data. If you wish to do so, please write to
the Council at 19/F, China United Centre, 28 Marble Road, North
Point, Hong Kong.

O A AFEE B EERBRER 2 EER L FHNARMAEA -

| do not wish to receive any information from the Council in relation to its activities.
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